05/23/2008

Appendix A. FAA Drug Abatement Program 9120.1A

Checklist of Inspection Elements Appendix A

1.0 Employer Administrative and Quality Assurance Activities

1.01 Implementing Antidrug and Alcohol Misuse Prevention Programs
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Before the February 2004 rule change, if you were an
existing part 121 and/or 135 certificate holder with an
FAA-approved antidrug and alcohol misuse prevention
programs, did you obtain an Antidrug and Alcohol Misuse
Prevention Program Operations Specifications paragraph?
(14 CFR part 121, Appendix I, IX, A, 1 and Appendix J,
VII, A&, 1)

As a company or individual applying for a part 121
and/or 135 certificate, did you:

obtain an Antidrug and Alcohol Misuse Prevention
Program Operations Specifications paragraph? (14 CFR
part 121, Appendix I, IX, B, 1, a and Appendix J, VII,
B, 1, a)

implement FAA antidrug and alcohol misuse prevention
programs no later than the date you started operations?
(14 CFR part 121, Appendix I, IX, B, 1, b and Appendix
J, VII, B, 1, b)

ensure that you met the requirements of Appendices I &
J? (14 CFR part 121, Appendix I, IX, B, 1, c and
Appendix J, VII, B, 1, c)

Before the February 2004 rule change, if you were an
existing sightseeing operator, as defined in section
91.147, did you register your FAA-mandated

antidrug and alcohol misuse prevention programs with the
FAA by March 12, 20042 (14 CFR part 121, Appendix I,
IX, A, 2 and Appendix J, VII, A, 2)

As a company or individual intending to begin
sightseeing operations as defined in section 91.147, did
you:

register with the Drug Abatement Division? (14 CFR

part 121, Appendix I, IX, B, 2, a and Appendix J, VII,
B, 2, a)

implement FAA antidrug and alcohol misuse prevention

programs no later than the date you started operations?
(14 CFR part 121, Appendix I, IX, B, 2, b and Appendix
J, VII, B, 2, b)

ensure that you met the requirements of Appendices I &

J? (14 CFR part 121, Appendix I, IX, B, 2, c and
Appendix J, VII, B, 2, c)
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Checklist of Inspection Elements Appendix A

1.0 Employer Administrative and Quality Assurance Activities

0 d ] 1.01.05 Before the February 2004 rule change, if you were an

Yes No N/A existing air traffic control facility not operated by
the FAA or by or under contract to the U.S. Military,
did you register your FAA-mandated antidrug and alcohol
misuse prevention programs with the FAA by March 12,
20047 (14 CFR part 121, Appendix I, IX, A, 3 and
Appendix J, VII, A, 3)

1.01.06 As a company or individual intending to begin an air
traffic control facility not operated by the FAA or the
U.S. military, did you:

OO O 1.01.06.a register with the Drug Abatement Division? (14 CFR

Yes No N/A part 121, Appendix I, IX, B, 3, a and Appendix J, VII,
B, 3, a)

O d 0 1.01.06.b implement FAA antidrug and alcohol misuse prevention

Yes No N/A programs no later than the date you started operations?
(14 CFR part 121, Appendix I, IX, B, 3, b and Appendix
J, VIiIi, B, 3, b)

O O ] 1.01.06.c ensure that you met the requirements of Appendices I &

Yes No N/A J? (14 CFR part 121, Appendix I, IX, B, 3, c and
Appendix J, VII, B, 3, c)

O O O 1.01.07 As a part 145 certificate holder who has your own

Yes No N/A antidrug and alcohol misuse prevention program, did you
obtain an Antidrug and Alcohol Misuse Prevention Program
Operations Specification paragraph from your Principal
Maintenance Inspector? (14 CFR part 121, Appendix I,
IX, A, 4 and Appendix J, VII, A, 4)

1.01.08 A part 145 repair station MAY opt to have its own
antidrug and alcohol programs.

1.01.09 As a company or individual operating under a part 145
certificate that will be providing safety-sensitive
services by contract to a part 121 or 135 certificate
holder or sightseeing operation as defined in section
91.147 and who has your own antidrug and alcohol misuse
prevention programs, did you:

O d 0 1.01.09.a obtain an Antidrug and Alcohol Misuse Prevention

Yes No N/A Program Operations Specification? (14 CFR part 121,
Appendix I, IX, C, 2, a, i and Appendix J, VII, C, 2, a,
i)

I ] 1.01.09.b implement FAA antidrug and alcohol misuse prevention

Yes No N/A programs no later than the date you started performing
safety-sensitive functions for a part 121, 135, or for a
section 91.147 operator? (14 CFR part 121, Appendix I,
X, ¢, 2, a, ii and Appendix J, VII, C, 2, a, ii)
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1.0 Employer Administrative and Quality Assurance Activities
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ensure that you met the requirements of Appendices I &
J? (14 CFR part 121, Appendix I, IX, C, 2, a, iii and
Appendix J, VvII, C, 2, a, iii)

A contractor MAY opt to have its own antidrug and
alcohol misuse prevention programs.

As an individual or company that will provide safety-
sensitive services by contract to a part 121 or 135
certificate holder or sightseeing operation as defined
in section 91.147 and who has your own antidrug and
alcohol misuse prevention programs, did you:

register with the Drug Abatement Division? (14 CFR
part 121, Appendix I, IX, C, 2, b, i and Appendix J,
vIii, C, 2, b, i)

implement FAA antidrug and alcohol misuse prevention
programs no later than the date you started performing
safety-sensitive functions for a part 121, 135, or for a
section 91.147 operator? (14 CFR part 121, Appendix I,
IX, ¢, 2, b, ii and Appendix J, VII, C, 2, b, 1ii)

ensure that you met the requirements of Appendices I &
J? (14 CFR part 121, Appendix I, IX, C, 2, b, iii and
Appendix J, VII, C, 2, b, iii)

As an employer holding an Antidrug and Alcohol Misuse

Prevention Program Operations Specification paragraph,
do you update required information as changes occur?
(14 CFR part 121, Appendix I, IX, D, 4 and Appendix J,
VII, D, 4)

As an employer who has registered antidrug and alcohol
misuse prevention programs with the FAA, do you update
required information as changes occur? (14 CFR part
121, Appendix I, IX, E, 3 and Appendix J, VII, E, 3)
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Checklist of Inspection Elements Appendix A

1.0 Employer Administrative and Quality Assurance Activities

1.02 Coverage

O Od O 1.02.01.a Is each full-time, part-time, temporary, and

Yes No N/A intermittent person who performs flight crewmember
duties, including any assistant, helper, or individual
in a training status, who performs a safety-sensitive
function, directly or by contract, subject to testing
under your or your contractor’s antidrug and alcohol
misuse prevention programs-? (14 CFR part 121, Appendix
I, III, a and Appendix J, II, 1)

O O | 1.02.01.b Is each full-time, part-time, temporary, and

Yes No N/A intermittent person who performs flight attendant
duties, including any assistant, helper, or individual
in a training status, who performs a safety-sensitive
function, directly or by contract, subject to testing
under your or your contractor’s antidrug and alcohol
misuse prevention programs-? (14 CFR part 121, Appendix
I, III, b and Appendix J, II, 2)

O O | 1.02.01.c Is each full-time, part-time, temporary, and

Yes No N/A intermittent person who performs flight instruction
duties, including any assistant, helper, or individual
in a training status, who performs a safety-sensitive
function, directly or by contract, subject to testing
under your or your contractor’s antidrug and alcohol
misuse prevention programs? (14 CFR part 121, Appendix
I, III, c¢ and Appendix J, II, 3)

O O | 1.02.01.d Is each full-time, part-time, temporary, and

Yes No N/A intermittent person who performs aircraft dispatcher
duties, including any assistant, helper, or individual
in a training status, who performs a safety-sensitive
function, directly or by contract, subject to testing
under your or your contractor’s antidrug and alcohol
misuse prevention programs? (14 CFR part 121, Appendix
I, IT1, d and Appendix J, II, 4)

O O | 1.02.01.e Is each full-time, part-time, temporary, and

Yes No N/A intermittent person who performs aircraft maintenance
and preventive maintenance duties, including any
assistant, helper, or individual in a training status,
who performs a safety-sensitive function, directly or by
contract, subject to testing under your or your
contractor’s antidrug and alcohol misuse prevention
programs? (14 CFR part 121, Appendix I, III, e and
Appendix J, II, 5)
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Checklist of Inspection Elements Appendix A

1.0 Employer Administrative and Quality Assurance Activities

O O | 1.02.01.f Is each full-time, part-time, temporary, and

Yes No N/A intermittent person who performs ground security
coordinator duties, including any assistant, helper, or
individual in a training status, who performs a safety-
sensitive function, directly or by contract, subject to
testing under your or your contractor’s antidrug and
alcohol misuse prevention programs? (14 CFR part 121,
Appendix I, III, f and Appendix J, II, 6)

O O | 1.02.01.9g Is each full-time, part-time, temporary, and

Yes No N/A intermittent person who performs aviation screener
duties, including any assistant, helper, or individual
in a training status, who performs a safety-sensitive
function, directly or by contract, subject to testing
under your or your contractor’s antidrug and alcohol
misuse prevention programs? (14 CFR part 121, Appendix
I, IT1, g and Appendix J, II, 7)

O O | 1.02.01.h Is each full-time, part-time, temporary, and

Yes No N/A intermittent person who performs air traffic controller
duties, including any assistant, helper, or individual
in a training status, who performs a safety-sensitive
function, directly or by contract, subject to testing
under your or your contractor’s antidrug and alcohol
misuse prevention programs? (14 CFR part 121, Appendix
I, IT1, h and Appendix J, II, 8)

O O | 1.02.02 Do you determine prior to using a contract employee who

Yes No N/A is not covered under your FAA-mandated antidrug program
that the contract employee is covered under the
contractor’s FAA-mandated antidrug program and is
performing a safety-sensitive function on behalf of that
contractor (i.e., within the scope of employment with
the contractor)? (14 CFR part 121, Appendix I, II)

1.02.03 Reserved for Future Use
1.02.04 Reserved for Future Use
O Od O 1.02.05 Is each employee who performs a safety-sensitive
Yes No N/A function tested for evidence of marijuana, cocaine,
opiates, phencyclidine (PCP), and amphetamines and/or
their metabolites during each required drug test? (14

CFR part 121, Appendix I, IV and 49 CFR §40.85)
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Checklist of Inspection Elements Appendix A

1.0 Employer Administrative and Quality Assurance Activities

1.03 Testing Outside of the Territory of the United States

O Od O 1.03.01 Do you ensure that employees are not tested for

Yes No N/A drugs/alcohol under Appendices I and J while located
outside the territory of the United States? (14 CFR
part 121, Appendix I, XII, A and Appendix J, VIII, A)

O O L] 1.03.02 Do you ensure that employees assigned to perform

Yes No N/A safety-sensitive functions solely outside the territory
of the United States are removed from the random testing
pool upon inception of such assignment? (14 CFR part

121, Appendix I, XII, A, 1 and Appendix J, VIII, A, 1)

O d O 1.03.03 Do you ensure that each covered employee who is

Yes No N/A removed from the random testing pool while located
outside the territory of the United States is returned
to the random testing pool when the employee resumes the
performance of safety-sensitive functions wholly or
partially within the territory of the United States?

(14 CFR part 121, Appendix I, XII, A, 2 and Appendix J,

VIII, A, 2)
O d O 1.03.04 Do you ensure that persons who perform safety-
Yes No N/A sensitive functions by contract outside the territory of

the United States are not subject to the provisions of
14 CFR part 121, Appendices I and J? (14 CFR part 121,
Appendix I, XII, B and Appendix J, VIII, B)



05/23/2008

Appendix A. FAA Drug Abatement Program 9120.1A

Checklist of Inspection Elements Appendix A

1.0 Employer Administrative and Quality Assurance Activities

1.04 Types of Testing — Pre-Employment
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Do you conduct a pre-employment test and receive a

verified negative drug test result prior to hiring any
individual for a safety-sensitive function? (14 CFR
part 121, Appendix I, V, A, 1)

Do you conduct a pre-employment drug test and receive

a verified negative drug test result before transferring
any individual from a nonsafety-sensitive function to a
safety-sensitive function? (14 CFR part 121, Appendix
I, v, A, 2)

Do you conduct another pre-employment test and receive

a verified negative drug test result before hiring or
transferring an individual into a safety-sensitive
position if more than 180 days elapsed between
conducting the first pre-employment test and hiring/
transferring the individual into the safety-sensitive
function? (14 CFR part 121, Appendix I, V, A, 3)

In situations where the employee is not being hired or
transferred into a safety-sensitive function, and you
elect to conduct another pre-employment test, did you
receive the verified negative drug test result before
putting the individual into a safety-sensitive function
and have all three of the following conditions been met?
(14 CFR part 121, Appendix I, V, A, 4, a)

The individual previously performed a safety-sensitive
function. (14 CFR part 121, Appendix I, V, A, 4, a)

The individual was removed from the employer’s random
testing program for reasons other than a verified
positive test result or a refusal to submit to testing.
(14 CFR part 121, Appendix I, V, A, 4, b)

The individual will be returning to the performance of a

safety-sensitive function. (14 CFR part 121, Appendix
I, vV, A, 4, c)

Do you advise each individual before hiring or

transferring the individual to a safety-sensitive
function that the individual will be required to undergo
pre-employment testing, to determine the presence of
marijuana, cocaine, opiates, phencyclidine (PCP), and
amphetamines, or a metabolite of those drugs in the
individual’s system? (14 CFR part 121, Appendix I, V,
A, 5)
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Checklist of Inspection Elements Appendix A

1.0 Employer Administrative and Quality Assurance Activities

1.04.
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If you elect to conduct pre-employment alcohol testing
under 14 CFR part 121, Appendix J, do you:

notify each covered employee that alcohol testing is

required by 14 CFR part 121, Appendix J, prior to
performing the test? (14 CFR part 121, Appendix J, I, G)

conduct pre-employment alcohol testing before each

individual performs a safety-sensitive function for the
first time? (14 CFR part 121, Appendix J, III, A, 1)

treat all safety-sensitive employees performing
safety-sensitive functions the same for the purpose of
pre-employment alcohol testing (i.e., you must not test
some covered employees and not others)? (14 CFR part
121, Appendix J, III, A, 2)

conduct the pre-employment test after making a

contingent offer of employment or transfer, subject to
the employee passing the pre-employment alcohol test?
(14 CFR part 121, Appendix J, III, A, 3)

conduct all pre-employment alcohol tests using the

alcohol testing procedures of 49 CFR Part 40? (14 CFR
part 121, Appendix J, III, A, 4)

not allow a covered employee to begin performing safety-
sensitive functions unless the result of the employee’s
test indicates an alcohol concentration of less than
0.02? (14 CFR part 121, Appendix J, III, A, 5)
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Checklist of Inspection Elements Appendix A

1.0 Employer Administrative and Quality Assurance Activities

1.05 Drug and Alcohol Record Check

O O | 1.05.01 Do you check on the drug and alcohol testing record

Yes No N/A of employees seeking to begin performing safety-
sensitive duties for you for the first time (i.e. a new
hire or transfer)? (49 CFR §40.25(a))

O o O 1.05.02 Do you obtain the employee’s written consent prior

Yes No N/A to requesting the drug and alcohol testing history
information? (49 CFR §40.25(a))

O o O 1.05.03 If the employee refuses to provide written consent for

Yes No N/A his/her past testing records, do you prohibit that
employee from performing safety-sensitive functions?
(49 CFR §40.25(a))

1.05.04 Do you request the following information from Department
of Transportation regulated employers who have employed
the employee during the two years before the date of the
employee’s application or transfer:

O o O 1.05.04.a alcohol tests with a result of 0.04 or higher alcohol
Yes No N/A concentration? (49 CFR §40.25(b) (1))

OO O O 1.05.04.b verified positive drug tests? (49 CFR $§40.25(b) (2))

Yes No N/A

O o ] 1.05.04.c refusals to be tested (including verified adulterated or
Yes No N/A substituted drug test results)? (49 CFR §40.25(b) (3))

O O | 1.05.04.d other violations of Department of Transportation agency

Yes No N/A drug and alcohol testing regulations? (49 CFR
§40.25(b) (4))

O O | 1.05.04.e with respect to any employee who violated a Department

Yes No N/A of Transportation (DOT) drug and alcohol regulation,
documentation of the employee’s successful completion of
DOT return-to-duty requirements (including follow-up
tests)? (49 CFR §40.25(b) (5))

O d O 1.05.05 Do you confirm that the information obtained from a

Yes No N/A previous employer includes any drug or alcohol test
information obtained from previous employers under 49
CFR Part 40 or other applicable Department of
Transportation agency regulations? (49 CFR §40.25(c))

O O | 1.05.06 Do you obtain and review all drug and alcohol

Yes No N/A information from previous employers as soon as possible
before the employee performs safety sensitive functions?
(49 CFR §40.25(d))
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Checklist of Inspection Elements Appendix A

1.0 Employer Administrative and Quality Assurance Activities

O d ] 1.05.07 If you do not obtain, or make and document a good

Yes No N/A faith effort to obtain, an employee’s previous drug and
alcohol testing records, do you prohibit the employee
from performing safety-sensitive functions after 30 days
from the date on which the employee first performed
safety-sensitive functions? (49 CFR §40.25(d))

O Od O 1.05.08 If you obtain information that an employee violated a

Yes No N/A Department of Transportation (DOT) agency drug and
alcohol regulation, do you prohibit that employee from
performing safety-sensitive functions unless you also
obtain information that the employee has subsequently
complied with the return-to-duty requirements of Subpart
O of 49 CFR part 40 and DOT agency drug and alcohol

regulations? (49 CFR §40.25(e))
O 0O O 1.05.09 Do you provide written consent for the release of
Yes No N/A information to each employer from whom you request an

employee’s violation history? (49 CFR §40.25(f))

O O | 1.05.10 Do you ensure that the release of information is in

Yes No N/A writing and ensures confidentiality? (49 CFR $§40.25(g))
O Od O 1.05.11 Do you immediately release requested information to

Yes No N/A an employer who submits a written request for drug and

alcohol testing records? (49 CFR §40.25(h))

O d [l 1.05.12 Do you maintain, for three years from the date the

Yes No N/A employee first performed safety-sensitive duties for
you, written confidential records of information
obtained or efforts made to obtain information of

previous drug and alcohol testing records? (49 CFR
§40.25(1))

O d O 1.05.13 Do you ask each employee whether he/she has tested

Yes No N/A positive or refused to test on any pre-employment drug

or alcohol test administered by an employer to which the
employee applied for, but did not obtain, safety-
sensitive work covered by Department of Transportation
drug and alcohol testing rules during the past two
years? (49 CFR §40.25(3))

O d ] 1.05.14 If an employee admits that he/she had a positive test

Yes No N/A or a refusal to test on a pre-employment test, do you
prohibit that employee from performing safety-sensitive
functions until or unless that employee documents
successful completion of the return-to-duty process?
(49 CFR §40.25(3))
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1.0 Employer Administrative and Quality Assurance Activities

1.06 Types of Testing — Random

O Od O 1.06.01 Do you conduct random drug and alcohol testing in

Yes No N/A accordance with the procedures set forth in 14 CFR part
121, Appendices I and J? (14 CFR part 121, Appendix I,
V, B and Appendix J, III, C)

1.06.02 Do you:

O o O 1.06.02.a meet the minimum annual testing rate? (14 CFR part 121,
Yes No N/A Appendix I, V, B, 6 and Appendix J, III, C, 6)

O d ] 1.06.02.b use a scientifically valid method to select employees

Yes No N/A for random testing, such as a random-number table or a
computer-based random number generator that is matched
with employees’ social security numbers, payroll ID

numbers, or other comparable identifying numbers? (14
CFR part 121, Appendix I, V, B, 5 and Appendix J, III,
C, 5)
O O | 1.06.02.c ensure that each covered employee has an equal chance
Yes No N/A of being tested each time selections are made? (14 CFR

part 121, Appendix I, V, B, 5 and Appendix J, III, C, 5)

0 O ] 1.06.02.d ensure that random tests conducted are unannounced and

Yes No N/A the dates for administering the random tests are spread
reasonably throughout the calendar year? (14 CFR part
121, Appendix I, V, B, 7 and Appendix J, III, C, 7)

O o O 1.06.02.e require each covered employee notified of selection for

Yes No N/A random drug and/or alcohol testing to proceed to the
testing site immediately, or if the employee is
performing a safety-sensitive function at the time of
the notification, did you instead ensure that the
employee ceases to perform the safety-sensitive function
and proceeds to the collection site as soon as possible?
(14 CFR part 121, Appendix I, V, B, 8 and Appendix J,
III, C, 8)

O d O 1.06.02.f ensure that a covered employee is only randomly alcohol

Yes No N/A tested while the employee is performing safety-sensitive
functions; just before the employee is to perform
safety-sensitive functions; or just after the employee
has ceased performing such functions? (14 CFR part
121, Appendix J, III, C, 9)

O d ] 1.06.03 Do you ensure that employees not covered by Department

Yes No N/A of Transportation (DOT) agency regulations are not
included in the same random pool as DOT covered
employees? (49 CFR §40.347(2))
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Checklist of Inspection Elements Appendix A

1.0 Employer Administrative and Quality Assurance Activities

1.06.04 If you conduct random drug/alcohol testing through a
Consortium/Third-Party Administrator, do you ensure that
the number of employees to be tested are:

O Od O 1.06.04.a conducted at least at the minimum annual percentage

Yes No N/A rate, provided that your Consortium/Third-Party
Administrator has your employees in a random testing
pool for your company alone? (14 CFR part 121, Appendix
I, vV, B, 6 and Appendix J, III, C, 6)

O d ] 1.06.04.b conducted at least at the minimum annual percentage

Yes No N/A rate, provided that your Consortium/Third-Party
Administrator has your employees in a random testing
pool combined with other FAA-regulated companies? (14
CFR part 121, Appendix I, V, B, 6 and Appendix J, III,
C, 6)

O o O 1.06.05 If a given covered employee is subject to random drug

Yes No N/A testing under the drug testing rules of more than one

Department of Transportation (DOT) agency, is that
employee subject to random drug testing at the
percentage rate established for the calendar year by the
DOT agency regulating more than 50 percent of the
employee’s function? (14 CFR part 121, Appendix I, V,
B, 9 and Appendix J, III, C, 10)

1.06.06 If you are required to conduct random drug/alcohol
testing under testing rules of more than one Department
of Transportation agency, do you:

O O | 1.06.06.a establish separate pools for random selections with

Yes No N/A each pool containing covered employees subject to same
required rate? (14 CFR part 121, Appendix I, V, B, 10,
(a) and Appendix J, III, C, 11, (a))

O d ] 1.06.06.b or, establish one pool where employees are subject to

Yes No N/A the highest percentage rate required by any Department
of Transportation agency to which you are subject? (14
CFR part 121, Appendix I, V, B, 10, (b) and Appendix J,
I1r, C, 11, (b))

O Od O 1.06.06.c provide access to your records related to random

Yes No N/A testing to any Department of Transportation agency? (14
CFR part 121, Appendix I, V, B, 11)

A-12



05/23/2008 Appendix A. FAA Drug Abatement Program 9120.1A
Checklist of Inspection Elements Appendix A

1.0 Employer Administrative and Quality Assurance Activities
1.07 Types of Testing — Post-Accident

O O | 1.07.01 Do you conduct post-accident testing when the employee’s

Yes No N/A performance either contributes to the accident or can
not be completely discounted as a contributing factor?
(14 CFR part 121, Appendix I, V, C and Appendix J, IIT,

B)
O o O 1.07.02 Do you make the decision not to conduct post-accident
Yes No N/A testing based on a determination, using the best

information available at the time of the determination,
that the employee's performance has not contributed to
the accident? (14 CFR part 121, Appendix I, V, C and
Appendix J, III, B, 1)

O O | 1.07.03 Do you conduct post-accident drug testing as soon as

Yes No N/A possible, but no later than 32 hours after the accident?
(14 CFR part 121, Appendix I, V, C)

1.07.04 Reserved for Future Use
O d O 1.07.05 Do you conduct post-accident alcohol testing as soon
Yes No N/A as practicable, but no later than 8 hours after the

accident? (14 CFR part 121, Appendix J, III, B, 2)

O o O 1.07.06 Do you prepare and maintain a report stating the

Yes No N/A reasons the post-accident alcohol test is not conducted
within 2 hours of the accident? (14 CFR part 121,
Appendix J, III, B, 2)

O Od O 1.07.07 Do you cease attempts to conduct post-accident alcohol

Yes No N/A testing 8 hours after the accident and do you prepare
and maintain a report stating the reasons the post-
accident alcohol test is not conducted within 8 hours of
the accident? (14 CFR part 121, Appendix J, III, B, 2)

O o O 1.07.08 Do you submit post-accident alcohol testing reports to

Yes No N/A the FAA when requested? (14 CFR part 121, Appendix J,
III, B, 2)

O o O 1.07.09 Do you make the determination that an employee refused

Yes No N/A to submit to post accident testing after the employee is

identified for testing and does not remain readily
available? (14 CFR part 121, Appendix J, III, B, 3)

O d O 1.07.10 Do you ensure that a covered employee is allowed to

Yes No N/A leave the scene of an accident for a period necessary to
obtain assistance in responding to the accident or to
obtain necessary emergency medical care? (14 CFR part

121, Appendix J, III, B, 3)
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1.08 Types of Testing — Reasonable Cause / Suspicion

O Od O 1.08.01 Do you test each covered employee who is reasonably

Yes No N/A suspected of using a prohibited drug or violating
alcohol misuse prohibitions? (14 CFR part 121, Appendix
I, V, D and Appendix J, III, D, 1)

O O | 1.08.02 Do you conduct reasonable cause drug testing based

Yes No N/A on reasonable and articulable belief that an employee is
using a prohibited drug on the basis of specific
contemporaneous physical, behavioral, or performance
indicators of probable drug use? (14 CFR part 121,
Appendix I, V, D)

O o O 1.08.03 Do you conduct reasonable suspicion alcohol testing

Yes No N/A based on specific, contemporaneous, articulable
observations concerning appearance, behavior, speech or
body odors of an employee? (14 CFR part 121, Appendix
J, III, D, 2)

O O | 1.08.04 If you are a part 121 certificate holder or a company

Yes No N/A with 50 or more covered employees, do at least two
supervisors, one of whom is trained in the detection of
symptoms of drug use, substantiate and concur in the
decision to test an employee who is reasonably suspected
of drug use? (14 CFR part 121, Appendix I, V, D)

O d O 1.08.05 If you are not a part 121 certificate holder or you have

Yes No N/A fewer than 50 covered employees, do at least one
supervisor, trained in the detection of symptoms of drug
use, substantiate the decision to test an employee who
is reasonably suspected of drug use? (14 CFR part 121,
Appendix I, V, D)

O o O 1.08.06 Are observations for reasonable suspicion alcohol

Yes No N/A testing made by a supervisor who is trained in detecting
symptoms of alcohol misuse? (14 CFR part 121, Appendix
J, III, D, 2)

O o O 1.08.07 Are observations for reasonable suspicion alcohol

Yes No N/A testing made during, Jjust preceding, or just after the
period of the workday that the covered employee is
required to be in compliance with 14 CFR part 121,
Appendix J? (14 CFR part 121, Appendix J, III, D, 3)

O O | 1.08.08 Do you require an employee to undergo reasonable

Yes No N/A suspicion testing for alcohol only while the employee is
performing safety-sensitive functions, just before the
employee is performing safety-sensitive functions, or
just after the employee has ceased performing safety-
sensitive functions? (14 CFR part 121, Appendix J, III,
D, 3)
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O o O 1.08.09 Does the supervisor who made the determination that

Yes No N/A reasonable suspicion exists refrain from conducting the
breath alcohol test on that employee? (14 CFR part 121,
Appendix J, III, D, 2)

O o O 1.08.10 Do you prepare and maintain a report stating the

Yes No N/A reasons a reasonable suspicion alcohol test can not be
conducted within 2 hours of the determination to conduct
testing? (14 CFR part 121, Appendix J, III, D, 4, (a))

O Od O 1.08.11 Do you cease attempts to conduct a reasonable suspicion

Yes No N/A alcohol test within 8 hours of the determination to
conduct the test and do you prepare and maintain a
report stating the reasons a reasonable suspicion
alcohol test is not conducted? (14 CFR part 121,
Appendix J, III, D, 4, (a))

O d ] 1.08.12 Do you ensure that no covered employee reports for duty

Yes No N/A or remains on duty requiring the performance of safety-
sensitive functions while the employee is under the
influence of or impaired by alcohol, as shown by the
behavioral, speech, or performance indicators of alcohol
misuse? (14 CFR part 121, Appendix J, III, D, 4, (b))

O O | 1.08.13 Do you prohibit a covered employee from performing/

Yes No N/A continuing to perform safety-sensitive functions when
the employee has shown behavioral, speech, or
performance indicators of alcohol misuse and an alcohol
test can not be conducted? (14 CFR part 121, Appendix
J, I11, D, 4, (b))

1.08.14 Employee MAY be returned to work if alcohol test is
conducted with result less than 0.02.

1.08.15 Employee MAY be returned to work at start of his/her
next regularly scheduled duty period, but not less than
8 hours following determination that reasonable
suspicion of violation existed, but when testing was
unable to be accomplished.

O o O 1.08.16 Do you ensure that no action is taken against a covered

Yes No N/A employee, under 14 CFR part 121, Appendix J, based
solely on an employee’s behavior and appearance in the
absence of an alcohol test? (14 CFR part 121, Appendix
J, III, D, 4, (<))

1.08.17 Employer MAY take action based solely on employee's

behavior and appearance in absence of alcohol test under
its own authority if action is consistent with law.
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1.09 Types of Testing — Return To Duty

O O O 1.09.01 Do you conduct a return to duty drug/alcohol test only

Yes No N/A after a Substance Abuse Professional determines that the
employee successfully complied with the prescribed
education and/or treatment? (14 CFR part 121, Appendix
I, V, E and Appendix J, III, E and 49 CFR §40.305(a))

O O | 1.09.02 Do you receive a verified negative return-to-duty drug

Yes No N/A test result for the employee before that employee
returns to performing safety-sensitive functions, after
receiving a verified positive drug test result or
refusing to submit to an FAA drug test? (14 CFR part
121, Appendix I, V, E and 49 CFR 40.305(a))

O Od O 1.09.03 Do you receive a return-to-duty alcohol test result of

Yes No N/A less than 0.02 for the employee before that employee
returns to performing safety-sensitive functions after
engaging in prohibited alcohol-related conduct? (14 CFR
part 121, Appendix J, III, E and 49 CFR §40.305(a))

O O | 1.09.04 Do you prohibit an employee from returning to the

Yes No N/A performance of safety-sensitive functions when that
employee has not successfully complied with the
Substance Abuse Professional’s recommendations? (49 CFR

§40.301 (d) (2))
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1.10 Types of Testing — Follow-Up

O O ] 1.10.01 Do you implement a reasonable program of unannounced

Yes No N/A follow-up testing for each individual who is hired for a
safety-sensitive function or who returns to the
performance of a safety-sensitive function after
refusing to submit to a required drug test or after
receiving a verified positive drug test result on a
required test? (14 CFR part 121, Appendix I, V, F, 1)

O Od O 1.10.02 Do you ensure that an employee who engaged in

Yes No N/A prohibited alcohol-related conduct is subject to
unannounced follow-up alcohol testing as directed by the
Substance Abuse Professional? (14 CFR part 121,
Appendix J, III, F, 1)

O d ] 1.10.03 Do you carry out the Substance Abuse Professional’s

Yes No N/A follow-up testing requirements? (49 CFR $§40.307 (a))

O O | 1.10.04 Does the Substance Abuse Professional determine the

Yes No N/A number and frequency of follow-up drug/alcohol tests and

do you ensure that it includes at least six tests in the
first 12 months of the employee’s return to duty? (14
CFR part 121, Appendix I, F, 2 and Appendix J, III, F,

2)
O d O 1.10.05 Do you schedule follow-up test dates so that the tests
Yes No N/A are unannounced (no advance notice) with no discernible

pattern? (49 CFR §40.309 (b))

O Od O 1.10.06 Do you direct the employee to undergo follow-up drug

Yes No N/A testing, in addition to follow-up alcohol testing, when
the Substance Abuse Professional determines that drug
testing is necessary for the individual? (14 CFR part

121, Appendix J, III, F, 3)

O O | 1.10.07 Do you direct the employee to undergo follow-up alcohol

Yes No N/A testing, in addition to follow-up drug testing, when the
Substance Abuse Professional determines that alcohol
testing is necessary for the individual? (14 CFR part

121, Appendix I, V, F, 3)

O d O 1.10.08 Do you ensure that follow-up drug/alcohol testing is not

Yes No N/A conducted for a period of more than 60 months after the
date that the individual began to perform or returns to
the performance of a safety-sensitive function? (14 CFR

part 121, Appendix I, V, F, 4 and Appendix J, III, F, 4
and 49 CFR §40.307(d) (2))

1.10.09 The Substance Abuse Professional MAY terminate follow-up
testing after first 6 tests.
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O d O 1.10.10 Do you conduct follow-up alcohol testing only while the

Yes No N/A employee 1s performing safety-sensitive functions, just
before the employee performed safety-sensitive
functions, or Jjust after employee has ceased performing
safety-sensitive functions? (14 CFR part 121, Appendix
J, III, F, 5)

O O | 1.10.11 Do you refrain from substituting any other test

Yes No N/A conducted on the employee for the required follow-up
testing? (49 CFR $40.309 (c))

O O | 1.10.12 Do you refrain from counting cancelled follow-up tests
Yes No N/A as completed tests? (49 CFR §40.309 (b)
1.10.13 Substance Abuse Professional’s follow-up testing plan

follows the employee to subsequent employers and through
breaks of service.
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1.11 Waivers (Stand Down)

O Od O 1.11.01 Do you abide by the terms of the stand-down waiver, if
Yes No N/A granted? (14 CFR part 121, Appendix I, XIII and 49 CFR
§40.21 (a))

1.12 Part 40 Exemption(s)

O Od O 1.12.01 Do you abide by the terms of an exemption from any
Yes No N/A provision in 49 CFR part 40, if granted? (49 CFR $§40.7)
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1.13 Employer Responsibilities

O Od O 1.13.01 Do you ensure that no logbook, record, or report

Yes No N/A pursuant to Department of Transportation antidrug and
alcohol misuse prevention programs has been falsified?
(14 CFR part 121, Appendix I, I, E, 1, 2, & 3 and
Appendix J, I, 1, 2, & 3)

O O | 1.13.02 Do you not allow any covered employee to perform a

Yes No N/A safety-sensitive function if that employee has engaged
in prohibited alcohol conduct under 14 CFR part 121,
Appendix J or an alcohol misuse rule of another
Department of Transportation agency, without that
employee completing the referral, evaluation, treatment,
and return to duty process? (14 CFR part 121, Appendix
J, V, A, 1 & 2)

O o O 1.13.03 Do you refrain from taking action under 14 CFR Part 121,

Yes No N/A Appendix J against an employee based solely on test
results showing alcohol concentration less than 0.04
(except retesting or not performing safety-sensitive
functions for at least 8 hours)? (14 CFR part 121,
Appendix J, V, F, 2)

1.13.04 Employer MAY take action based solely on employee’s test
result showing alcohol concentration less than 0.04
under its own authority if action is consistent with

law.
O Od O 1.13.05 Do you ensure that all alcohol tests conducted under
Yes No N/A company authority are not falsely represented as being

required by the FAA? (14 CFR part 121, Appendix J, I, G)

O Od O 1.13.06 Do you use or contract only with drug testing

Yes No N/A laboratories certified by the U.S. Department of Health
and Human Services under the National Laboratory
Certification Program? (14 CFR part 121, Appendix I, I,

B)
O o O 1.13.07 Does your laboratory permit inspection, with or without
Yes No N/A prior notice, by the Office of Drug and Alcohol Policy

and Compliance, a Department of Transportation (DOT)
agency, or a DOT-regulated employer that contracts with
the laboratory for drug testing under DOT drug testing

program, or a designee of such employer? (49 CFR
§40.107)
O O | 1.13.08 Do you ensure when changing Medical Review Officers
Yes No N/A (MRO), that the former MRO forwards all records

maintained pursuant to 14 CFR part 121, Appendix I to
the new MRO within ten working days of receiving notice
from you of the new MRO’s name and address? (14 CFR
part 121, Appendix I, VI, A, 2)
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O o O 1.13.09 Do you retain the services of a Medical Review

Yes No N/A Officer, directly or by contract, who is qualified in
accordance with 49 CFR Part 40 and who performs
functions set forth in 14 CFR part 121, Appendix I? (14
CFR part 121, Appendix I, VII)

1.13.10 Employers MAY use service agents to perform task needed
to comply with 49 CFR part 40 and 14 CFR part 121,
Appendices I and J. However, employers are responsible
for compliance of its drug and alcohol testing programs
as well as ensuring that its service agents meet
qualifications set forth in the regulations.

O O | 1.13.11 Do you ensure that your service agents do not act as
Yes No N/A your designated employer representative (DER)? (49 CFR
§40.15(d))
1.13.12 If the Medical Review Officer (MRO) directs your

designated employer representative (DER) to contact an
employee and inform him/her to contact the MRO, does the
DER:

O O | 1.13.12.a attempt to contact the employee immediately, using

Yes No N/A procedures that protect, as much as possible, the
confidentiality of the Medical Review Officer’s request?
(49 CFR §40.131(d))

0o d [l 1.13.12.b document the date and time of the contact with the

Yes No N/A employee and notify the Medical Review Officer if he/she
successfully contacts the employee? (49 CFR §40.131(d))

O o O 1.13.12.c inform the employee to contact the Medical Review

Yes No N/A Officer immediately and inform the employee of the
consequences of failing to do so within the next 72
hours? (49 CFR §40.131(d))

O d O 1.13.13 Does your designated employer representative (DER)

Yes No N/A refrain from informing anyone else at the company that
he/she is seeking to contact the employee on behalf of
the Medical Review Officer? (49 CFR §40.131(d) (1))

1.13.14 After making all reasonable efforts (at least 3
reasonably spaced attempts within 24 hours) to contact
the employee on behalf of the Medical Review Officer and
unable to do so, do you:

1.13.14.a MAY place employee on temporary medical leave.

O O Il 1.13.14.b document the dates and times of the efforts to contact
Yes No N/A the employee? (49 CFR $§40.131(d) (2) (1))
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O O | 1.13.14.c leave a message for the employee, by any practicable

Yes No N/A means, to contact the Medical Review Officer (MRO) and
inform the MRO of the date and time this message was
left? (49 CFR §40.131(d) (2) (ii))

O o O 1.13.15 Do you ensure that the Medical Review Officer does not

Yes No N/A delay verification of the primary test result following
a request for a split specimen test unless such delay is
based on reasons other than the fact that the split
specimen test result is pending? (14 CFR part 121,
Appendix I, VII, A)

O O [l 1.13.16 Do you ensure that if Medical Review Officer (MRO)

Yes No N/A services are obtained by contract, including by contract
through a Consortium/Third-Party Administrator, that the
contract includes a recordkeeping provision that is
consistent with 14 CFR part 121, Appendix I, including
requirements for transferring records to a new MRO? (14
CFR part 121, Appendix I, VI, A, 3)

O Od O 1.13.17 Do you ensure that no employee has been required to

Yes No N/A sign a consent, release, waiver of liability, or
indemnification agreement with respect to any part of
the drug or alcohol testing process covered by 49 CFR
part 402 (49 CFR §40.27)
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1.14 Notification to the Federal Air Surgeon

O O O
Yes No N/A
O O O
Yes No N/A
O O O
Yes No N/A
O O O
Yes No N/A
O O O
Yes No N/A
O O O
Yes No N/A
O O O
Yes No N/A

1.14.01

1.14.02

1.14.03

1.14.04

1.14.05

1.14.06

1.14.07

Does your Medical Review Officer inquire, as part of the

verification process of a confirmed positive drug test
result, whether the individual is or would be required
to hold a medical certificate issued under 14 CFR part
67 to perform a safety-sensitive function for you? (14
CFR part 121, Appendix I, VII, C, 1)

Does your Medical Review Officer inquire, as part of the

verification process of a confirmed positive drug test
result, whether the individual currently holds a medical
certificate issued under 14 CFR part 67? (14 CFR part
121, Appendix I, VII, C, 1)

After verifying a positive drug test result on an

individual holding a part 67 medical certificate, does
your Medical Review Officer forward to the Federal Air
Surgeon the name of the individual, along with
identifying information and supporting documentation,
within 2 working days? (14 CFR part 121, Appendix I,
vIiI, C, 1)

Does your Substance Abuse Professional inquire whether

the individual is or would be required to hold a medical
certificate issued under 14 CFR Part 67 to perform a
safety-sensitive function for you? (14 CFR part 121,
Appendix I, VII, C, 2)

If an individual requires a part 67 medical certificate

to perform a safety-sensitive function for you, did your
Substance Abuse Professional wait until the individual
receives a medical certificate or a special issuance
medical certificate (dated after the date of the
positive or refusal) from the Federal Air Surgeon before
recommending that the employee return to a safety-
sensitive function? (14 CFR part 121, Appendix I, VII,
c, 2)

Do you forward to the Federal Air Surgeon, within 2

working days of receipt, a copy of any report provided
by the Substance Abuse Professional regarding an
individual for whom the Medical Review Officer has
provided a report to the Federal Air Surgeon? (14 CFR
part 121, Appendix I, VII, C, 3)

Do you notify the Federal Air Surgeon, within 2 working
days, of a covered employee who holds an airman medical
certificate issued under 14 CFR part 67 and who has
engaged in prohibited alcohol use? (14 CFR part 121,
Appendix J, V, C, 1)
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O O | 1.14.08 Do you forward to the Federal Air Surgeon, within 2

Yes No N/A working days of receipt, a copy of the report of any
evaluation performed on 14 CFR Part 67 certificate
holders after any alcohol misuse violation? (14 CFR

part 121, Appendix J, V, C, 2)

O o O 1.14.09 Do you prohibit a 14 CFR part 67 medical certificate

Yes No N/A holder from performing a safety-sensitive function until
he/she obtains an airman medical certificate issued by
the Federal Air Surgeon dated after the date of the
verified positive drug test result, the alcohol test
result, or the refusal to test date and the employee
meets the return to duty requirements of 49 CFR part 407
(14 CFR part 121, Appendix I, VII, C, 4 and Appendix J,
v, C, 4 & 5)
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1.15 Refusals

O 0O O 1.15.01 Do you prohibit covered employees who refused to submit

Yes No N/A to required drug testing from performing or continuing
to perform safety-sensitive functions? (14 CFR part
121, Appendix I, VI, D, 14 CFR § 121.455 (c), 135.249
(c))

O O | 1.15.02 Do you prohibit covered employees who refused to submit

Yes No N/A to required post-accident, random, reasonable suspicion,
or follow-up alcohol testing from performing or
continuing to perform safety-sensitive functions? (14
CFR part 121, Appendix J, V, A, 2, 14 CFR § 121.458 (f),
135.253 (£f))

O Od O 1.15.03 Do you notify the FAA within 2 working days of any

Yes No N/A employee who holds Part 61, 63, or 65 certificate and

refused to submit to required drug or alcohol testing?
(14 CFR part 121, Appendix I, VI, D and Appendix J, V,

D)

1.15.04 Do you determine that an employee has refused to submit
to testing when any of the following circumstances
occur:

O O | 1.15.04.a failed to appear for any test (except a pre-employment

Yes No N/A test) within a reasonable time after being directed to
do so (this includes failure of employee [including
owner/operator] to appear for test when called by
Consortium/Third-Party Administrator)? (49 CFR
§40.191 (a) (1))

O o O 1.15.04.b failed to remain at the testing site until the testing

Yes No N/A process was completed (except for pre-employment testing
when the testing process has not been started)? (49 CFR
§40.191 (a) (2))

O Od O 1.15.04.c failed to provide a urine specimen for any drug test

Yes No N/A required by 49 CFR part 40 or Department of
Transportation agency regulations (except for pre-
employment testing when the testing process has not been
started)? (49 CFR §40.191(a) (3))

O o O 1.15.04.d failed to allow direct observation or monitoring when
Yes No N/A required? (49 CFR §40.191 (a) (4))

O o O 1.15.04.e failed to provide a sufficient amount of urine with no

Yes No N/A adequate medical explanation for the failure? (49 CFR
§40.191 (a) (5))
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O O | 1.15.04.f failed or declined to take a second test that you or

Yes No N/A your collector directed the employee to take? (49 CFR
§40.191 (a) (6))

O O | 1.15.04.9g failed to undergo medical examination/evaluation as

Yes No N/A directed by the Medical Review Officer as part of the

verification, or as directed by the designated employer
representative (DER) under §40.193(d)? (49 CFR
§40.191 (a) (7))

O o O 1.15.04.h failed to cooperate with any part of the testing

Yes No N/A process? (49 CFR §40.191(a) (8))
O o O 1.15.05 Does your Medical Review Officer report a refusal to
Yes No N/A test if a test result is verified as adulterated or

substituted? (49 CFR §40.191 (b))

O d ] 1.15.06 Do you subject the employee to the consequences

Yes No N/A specified under the Department of Transportation agency
regulations when he or she refused to submit to testing,
including immediately removing the employee from

performing safety-sensitive functions? (49 CFR
§40.191 (c))
O 0O O 1.15.07 Does your Medical Review Officer (MRO) (or collector)
Yes No N/A terminate the testing process, document the refusal on

the Federal Drug Testing Custody and Control Form, and
immediately notify the designated employer
representative (DER) when the employee refuses to
participate in any part of the testing process in which
the collector or the MRO are involved? (49 CFR

§40.191(d))
O O | 1.15.08 Does your Medical Review Officer notify the designated
Yes No N/A employer representative (DER) of the referral

physician’s evaluation findings when an employee is
referred because of his/her refusal to participate with
the collection? (49 CFR $§40.191(d))

O d ] 1.15.09 Does your collector note the refusal in the “Remarks”

Yes No N/A line and sign and date the Federal Drug Testing Custody
and Control Form? (49 CFR §40.191(d) (1))

O o O 1.15.10 Does your Medical Review Officer note the refusal by

Yes No N/A checking the “refused to test because” box on Copy 2 of
Federal Drug Testing Custody and Control Form (CCF) and
add the reason in the “Remarks” line, then sign and date
the CCF? (49 CFR §40.191(d) (2))
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1.16 Substance Abuse Professionals Information and Services

O O O 1.16.

Yes No N/A

O 0O 0O 1.16.

Yes No N/A

O 0O O 1.16.

Yes No N/A

01

.02

03

04

.05

Do you provide each employee who violates a Department

of Transportation drug and/or alcohol regulation a
listing of Substance Abuse Professionals (names,
addresses, and telephone numbers) readily available to
employee and acceptable to you? (49 CFR §40.287)

Employers are not required to provide SAP evaluation, or
subsequent treatment, for employee unless employee is
offered opportunity to return to safety-sensitive
function.

Do you refrain from seeking a second Substance Abuse

Professional’s (SAP) evaluation if the employee has
already been evaluated by a qualified SAP? (49 CFR
§40.295 (b))

Do you ensure that the Substance Abuse Professional’s

(SAP) written reports are sent directly to the
designated employer representative (DER) and that the
SAP reports are not changed? (49 CFR §40.311 (b))

Employer MAY require employee returning to safety-
sensitive function to participate in follow-up
recommended services as part of return-to-duty
agreement. The employer MAY monitor and document
employee’s participation.
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1.17 Department of Transportation (DOT) verses non-DOT Testing

1.17.01 If you also conduct drug and alcohol testing under your
company policy, do you:

O d ] 1.17.01.a keep Department of Transportation (DOT) tests and non-
Yes No N/A DOT tests completely separate? (49 CFR §40.13(a))

O O [l 1.17.01.b ensure that Department of Transportation (DOT) tests
Yes No N/A take priority over non-DOT tests? (49 CFR §40.13 (b))

O O | 1.17.01.c conduct only authorized testing on Department of

Yes No N/A Transportation urine and breath specimens? (49 CFR
§40.13(c))

O O | 1.17.01.d not change or disregard Department of Transportation

Yes No N/A (DOT) test results based on results of non-DOT tests?
(49 CFR $§40.13(e))

O O | 1.17.01.e use only the Federal Drug Testing Custody and Control

Yes No N/A Forms and Alcohol Testing Forms for Department of
Transportation (DOT) mandated drug and alcohol tests and
not for non-DOT testing? (49 CFR $40.13(f))
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1.18 Insufficient Sample

O O | 1.18.01 Do you ensure that your Breath Alcohol Technician /

Yes No N/A Screening Test Technician (BAT/STT) immediately notifies
the designated employer representative (DER) when an
employee failed to provide a sufficient amount of breath
to permit a valid alcohol test? (49 CFR §40.265(b) (1))

O o O 1.18.02 Do you direct the employee to obtain, within 5 days, an

Yes No N/A evaluation from a licensed physician, acceptable to you
and with expertise in medical issues raised by the
employee’s failure to provide a sufficient amount of
breath for the alcohol test? (49 CFR §40.265(c))

1.18.03 Do you provide the physician who conducts the medical
evaluation with the following information and
instructions:

O Od O 1.18.03.a that the employee was required to take a Department of

Yes No N/A Transportation breath alcohol test, but was unable to
provide a sufficient amount of breath to complete the
test? (49 CFR $§40.265(c) (1) (1))

O O | 1.18.03.b the consequences of the appropriate Department of

Yes No N/A Transportation agency regulation for refusing to take
the required alcohol test? (49 CFR §40.265(c) (1) (id))

O O | 1.18.03.c that the physician must provide you with a signed

Yes No N/A statement of his or her conclusions? (49 CFR
§40.265(c) (1) (1ii))

1.18.04 Does the physician, in his or her reasonable medical
judgment, base his or her conclusions on one of the
following determinations: (49 CEFR §40.265(c) (1) (iv))

O Od O 1.18.04.a a medical condition has, or with a high degree of

Yes No N/A probability could have, precluded the employee from
providing a sufficient amount of breath? (49 CFR
§40.265(c) (1) (iv) (A))

O O | 1.18.04.b there is not an adequate basis for determining that a

Yes No N/A medical condition has, or with a high degree of
probability could have, precluded the employee from
providing a sufficient amount of breath? (49 CFR
§40.265(c) (1) (iv) (B))

O d [l 1.18.04.c a medical condition includes an ascertainable

Yes No N/A physiological condition (e.g., respiratory system
dysfunction) or a medically documented pre-existing
psychological disorder, but not unsupported assertions
of “situational anxiety” or hyperventilation? (49 CFR
§40.265(c) (1) (iv) (C))
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O O | 1.18.05 Does the physician provide directly to the designated

Yes No N/A employer representative (DER) (and not through a
Consortium/Third-Party Administrator), a written
statement of his/her conclusions and the basis for them?
(49 CFR §40.265 (c) (2))

O o O 1.18.06 Do you immediately inform the employee and take the

Yes No N/A appropriate action upon receiving the physician’s
written report on whether there is a medical explanation
for the inability to provide a sufficient amount of
breath for the alcohol test? (49 CFR $40.265 (c) (3))
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1.19 Split Specimens

O Od O 1.19.01 Do you ensure that your Medical Review Officer, your
Yes No N/A first laboratory, and your second laboratory perform the
functions noted in §§40.175 - 40.185 in a timely manner,

once an employee has made a timely request for a test of
the split specimen? (49 CFR $40.173(a))

O O | 1.19.02 Do you ensure that the split specimen testing takes

Yes No N/A place in a timely manner regardless of who is paying for
the split specimen testing? (49 CFR $40.173 (b))

O o O 1.19.03 Does your laboratory that tests the split specimen

Yes No N/A report the results directly, and only, to the Medical
Review Officer at his or her place of business? (49 CFR
§40.195 (a))

O d O 1.19.04 Does your laboratory transmit the results of the split

Yes No N/A specimen testing to the Medical Review Officer
immediately, preferably on the same day or the next
business day as the result is signed and released? (49

CFR §40.195 (c))
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1.20 Dilute Specimens

O 0O O 1.20.01 Do you treat a verified positive-dilute test result as

Yes No N/A a positive test result and not direct an employee to
take another test based on the fact that specimen was
dilute? (49 CFR §40.197 (a))

O O | 1.20.02 Do you conduct a recollection under direct observation

Yes No N/A when directed to do so by the Medical Review Officer
because the specimen’s creatinine concentration was
equal to or greater than 2 mg/dL, but less than or equal
to 5 mg/dL? (49 CFR $§40.197 (b) (1))

O o O 1.20.03 Do you treat all employees the same in deciding whether

Yes No N/A or not to direct an employee with a negative-dilute test
result (creatinine concentration greater than 5 mg/dL)
to have another test collected? (49 CFR §40.197
(b) (2) (1) & (ii))

O Od O 1.20.04 Do you inform your employees in advance of your policy

Yes No N/A regarding whether or not you will conduct another
collection for those tests whose results are reported as
negative-dilute specimens? (49 CFR $40.197 (b) (2) (11))

O O | 1.20.05 If you choose to conduct another test on employees whose

Yes No N/A test results are negative-dilute (creatinine
concentration greater than 5 mg/dL), do you ensure that
recollections are not conducted under direct observation
unless there is another basis for direct observation
collections? (49 CFR $40.197 (b) (2) (1))

1.20.06 If you direct an employee to take another test after
receiving a negative-dilute result, do you:

O o O 1.20.06.a ensure that the employee is given minimum possible

Yes No N/A advance notice to go to the collection site? (49 CFR
§40.197 (c) (1))

0o d [l 1.20.06.b ensure that the result of the second test becomes the
Yes No N/A test of record? (49 CFR §40.197 (c) (2))

O o O 1.20.06.c not permit the employee to take a third test if the

Yes No N/A second test is also negative and dilute, unless directed
by the Medical Review Officer to immediately conduct a
recollection under direct observation? (49 CFR §40.197
(c) (3))

O d O 1.20.06.d determine that the employee has refused to test if the

Yes No N/A employee declines to take another test after being
directed to do so? (49 CFR $40.197 (c) (4))
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1.21 Cancelled Tests

O Od O 1.21.01 Do you refrain from attaching consequences to a
Yes No N/A cancelled alcohol test? (49 CFR $§40.273 (a) (1))
O O O 1.21.02 Do you refrain from using a cancelled alcohol test in a
Yes No N/A situation where the employee needs a test result below

0.02 for the performance of safety-sensitive functions?
(49 CFR §40.273 (a) (2))

O Od O 1.21.03 Do you refrain from using a cancelled drug test for a
Yes No N/A test that requires a verified negative result for the
performance of safety-sensitive functions? (49 CFR

§40.207 (a) (2))

O O | 1.21.04 Do you refrain from directing a recollection of a

Yes No N/A cancelled alcohol test except where a test result of
below 0.02 is needed for the employee to perform a
safety-sensitive function? (49 CFR $40.273 (a) (3))

O o O 1.21.05 Do you refrain from directing a recollection of a

Yes No N/A cancelled drug test except when a verified negative drug
test result (pre-employment, return-to-duty, follow-up
test) 1s needed for the employee to perform a safety-
sensitive function? (49 CFR §40.217 (a) (3))

O Od O 1.21.06 Do you refrain from counting a cancelled drug and/or

Yes No N/A alcohol test toward the minimum annual random testing
percentage rate? (49 CFR $§40.207 (b) and 49 CFR §40.273
(b))

O O | 1.21.07 Do you refrain from using a cancelled Department of

Yes No N/A Transportation (DOT) drug and/or alcohol test to provide
a valid basis for conducting a non-DOT test? (49 CFR

§40.207 (c) and 49 CFR §40.273 (d))
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1.22 Invalid Test Results

1.22.01 Upon receipt of a drug test result indicating the
employee’s specimen was invalid and a second collection
must take place under direct observation, do you:

O o O 1.22.01.a direct the employee to provide a new specimen under

Yes No N/A direct observation without any advance notice? (49 CFR
§40.23(f) (1))

O d O 1.22.01.b not attach any consequences to the invalid test other

Yes No N/A than collecting a new specimen under direct observation?
(49 CFR §40.23(f) (2))

O d O 1.22.01.c instruct the collector to note on the Federal Drug

Yes No N/A Testing Custody and Control Form the same reason for
testing as the original collection? (49 CFR
§40.23(f) (4))

O Od O 1.22.02 When a negative test result is required, do you direct

Yes No N/A the employee, whose test result was cancelled, to
provide another specimen immediately? (49 CFR
§40.23(9))

O O | 1.22.03 Do you refrain from altering the drug and/or alcohol

Yes No N/A test results that are transmitted to you by the Medical

Review Officer, Breath Alcohol Technician, and/or
Consortium/Third-Party Administrator? (49 CFR
§40.23 (1))
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1.23 Actions Taken — Verifying Test Results

1.23.01 Do you immediately remove an employee from a performing
safety-sensitive function when you:

O o O 1.23.01.a receive a verified positive drug test result for that
Yes No N/A employee? (49 CFR §40.23(a))

O o O 1.23.01.b receive a verified adulterated or substituted drug test
Yes No N/A result for that employee? (49 CFR §40.23(b))

O o O 1.23.01.c receive an alcohol test result of 0.04 or higher for

Yes No N/A that employee? (49 CFR §40.23(c))

O O | 1.23.02 Do you take immediate action upon receiving the initial

Yes No N/A report and not wait to receive the written report or the
result of the split specimen test? (49 CFR $40.23(a) &
(b) & (c))

O o O 1.23.03 Upon receipt of the initial report of an alcohol test

Yes No N/A result of 0.02-0.039, do you temporarily remove the

employee from performing safety-sensitive functions?
(49 CFR §40.23(c))

O o O 1.23.04 Do you wait until the employee who receives a verified

Yes No N/A positive, adulterated, or substituted test result has
met the requirements of the Substance Abuse Professional
and return to duty process before returning that
employee to a safety-sensitive position? (49 CFR
§40.23(d))
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1.24 Release of Information

O d [l 1.24.01 Do you release information regarding an employee’s drug

Yes No N/A testing results, evaluation, or rehabilitation to a
third party in accordance with 49 CFR part 40? (14 CFR
part 121, Appendix I, VI, C)

O O | 1.24.02 Do you release information regarding an employee’s

Yes No N/A alcohol testing results, evaluation, or rehabilitation
to a third party in accordance with 49 CFR part 40?7 (14
CFR part 121, Appendix J, IV, C, 2)

O o O 1.24.03 Do you refrain from releasing a covered employee’s

Yes No N/A information except as required by law, Appendix I,
Appendix J, or 49 CFR part 40? (14 CFR part 121,
Appendix I, VI, C and Appendix J, IV, C, 1)

O o O 1.24.04 Do you promptly provide records pertaining to an

Yes No N/A employee’s use of alcohol, including any records
pertaining to his/her alcohol tests, upon written
request from the employee? (14 CFR part 121, Appendix
J, IV, C, 2)

O Od O 1.24.05 Do you ensure access to an employee’s records are not

Yes No N/A contingent upon payment for records other than those
specifically requested? (14 CFR part 121, Appendix J,
v, C, 2)

O O | 1.24.06 Do you or your service agent refrain from releasing

Yes No N/A individual test results or medical information about an

employee to third parties without the employee’s
specific written consent, except as otherwise provided
in 49 CFR part 40, subpart P? (49 CFR §40.321)

1.24.07 Employer MAY release information pertaining to
employee's drug or alcohol test without employee's
consent in certain legal proceedings:

1.24.07.a Lawsuit, grievance, or administrative proceeding brought
by, or on behalf of, employee and resulting from
positive DOT drug or alcohol test or refusal to test.

1.24.07.b Criminal or civil action resulting from employee's
performance of safety-sensitive duties, in which court
of competent jurisdiction determines testing information
is relevant and issues an order directing employer to
produce information. Employer is authorized to respond
and produce records.

O o O 1.24.08 If you requested an employee’s testing information from
Yes No N/A your service agent to use in legal proceeding, does your
service agent provide the requested information? (49

CFR §40.323(c))
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O o O 1.24.09 Do you and/or your service agent immediately notify the

Yes No N/A employee in writing of any information released in
connection with legal proceedings? (49 CFR $40.323(d))

O o O 1.24.10 Do you maintain a written record of all employee

Yes No N/A information that is released, including the date, the
party to whom it is released, and the summary of
information provided? (49 CFR §40.25(g))
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1.25 Blind Specimen Testing

O O ] 1.25.01 Did you or your Consortium/Third-Party Administrator

Yes No N/A with an aggregate of 2,000 or more Department of
Transportation covered employees send blind specimens to
the laboratories that they use? (49 CFR §40.103(a))

1.25.02 Employers or Consortium/Third-Party Administrator that
have an aggregate of fewer than 2,000 Department of
Transportation covered employees are not required to
provide blind specimens.

O O | 1.25.03 To each laboratory to which you send at least 100

Yes No N/A specimens in a year, do you transmit a number of blind
specimens equivalent to one percent of the specimens you
send to that laboratory, up to a maximum of 50 blind
specimens in each quarter? (49 CFR §40.103 (b))

O o O 1.25.04 As a Consortium/Third-Party Administrator that sends at

Yes No N/A least 100 specimens in a year to each laboratory, do you
transmit a number of blind specimens equivalent to one
percent of the specimens using the total number of
Department of Transportation covered employees’

specimens that was sent to the laboratory? (49 CFR
§40.103 (b))

O o O 1.25.05 Do you or your Consortium/Third-Party Administrator

Yes No N/A send blind specimen submissions evenly spread throughout

year? (49 CFR $40.103 (b))

O o O 1.25.06 Do you or your Consortium/Third-Party Administrator

Yes No N/A submit approximately 75 percent of specimens as blanks?
(49 CFR §40.103(c))

O o O 1.25.07 Do you or your Consortium/Third-Party Administrator

Yes No N/A submit approximately 15 percent of blind specimens that
are positive for one or more of the five drugs involved
in Department of Transportation tests? (49 CFR
§40.103(c))

O 0O O 1.25.08 Do you or your Consortium/Third-Party Administrator

Yes No N/A submit approximately 10 percent of blind specimens

either adulterated with a substance cited in the U.S.
Department of Health and Human Services guidance or
substituted? (49 CFR §40.103(c))

O o O 1.25.09 Do you or your Consortium/Third-Party Administrator

Yes No N/A ensure that the contents of adulterated or substituted
blind specimens are validated by the supplier using
initial and confirmatory tests? (49 CFR §40.103(c) (1))
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O O | 1.25.10 Do you or your Consortium/Third-Party Administrator

Yes No N/A ensure that the supplier provides information regarding
the shelf life of the blind specimens? (49 CFR
§40.103(c) (2))

O O O 1.25.11 Do you or your Consortium/Third-Party Administrator

Yes No N/A ensure that each blind specimen is indistinguishable to
the laboratory from a normal specimen? (49 CFR
§40.103(d))

O 0O O 1.25.12 Do you or your Consortium/Third-Party Administrator

Yes No N/A submit blind specimens to the laboratory using the same

channels through which employees’ specimens are sent to
the laboratory? (49 CFR §40.103(d) (1))

O O | 1.25.13 Do you or your Consortium/Third-Party Administrator

Yes No N/A ensure that the collector uses a Federal Drug Testing
Custody and Control Form, places fictional initials on
the specimen bottle label/seal, indicates for the
Medical Review Officer on Copy 2 that the specimen is a
blind specimen, and discards Copies 4 and 5? (49 CFR
§40.103(d) (2))

O 0O O 1.25.14 Do you or your Consortium/Third-Party Administrator

Yes No N/A ensure that all blind specimens include split specimens?
(49 CFR §40.103(d) (3))

O Od O 1.25.15 If the result of the blind specimen reported to the

Yes No N/A Medical Review Officer (MRO) is different from the
result expected, do you, your MRO, or your
Consortium/Third-Party Administrator investigate the
discrepancy? (49 CFR $40.105(a))

O o O 1.25.16 If the expected result is not reported and the result is

Yes No N/A a false negative, do you, your Medical Review Officer,
or your Consortium/Third-Party Administrator provide the
laboratory with the expected result (obtained from the
supplier of the blind specimen) and direct the
laboratory to determine the reason for the discrepancy?
(49 CFR §40.105 (b))

O O L] 1.25.17 If the expected result is not reported and the result is

Yes No N/A a false positive, do you, your Medical Review Officer,
or your Consortium/Third-Party Administrator provide the
laboratory with the expected results (obtained from the
supplier of blind specimen) and direct the laboratory to
determine the reason for the discrepancy? (49 CFR
§40.105(c))
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O O | 1.25.18 Do you, your Medical Review Officer, or your

Yes No N/A Consortium/Third-Party Administrator also notify the
Office of Drug and Alcohol Policy and Compliance of the
blind specimen test discrepancy by telephone or e-mail?
(49 CFR §40.105(c))
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2.01 Urine Specimen Collectors

O o O 2.01.01 Do your specimen collectors meet the training

Yes No N/A requirements of 49 CFR $§40.31 and $40.33? (49 CFR
§40.31(a) & (b))

O o O 2.01.02 As the immediate supervisor of the employee being

Yes No N/A tested, do you refrain from acting as the collector when
that employee is tested, unless no other collector is
available? (49 CFR §40.31(c))

O d O 2.01.03 Do you ensure that your specimen collectors are not

Yes No N/A an employee of the laboratory who could link the
employee with the specimen, drug test result, or the
laboratory report? (49 CFR §40.31(d))
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2.02 Training Requirements

O Od O 2.02.01 Are your specimen collectors knowledgeable of and
Yes No N/A current with any changes related to part 40, “DOT Urine
Specimen Collection Guidelines”, and Department of

Transportation agency regulations? (49 CFR §40.33(a))

2.02.02 Do your specimen collectors receive qualification
training that includes:

O d O 2.02.02.a all steps necessary to complete a collection correctly

Yes No N/A and the proper completion and transmission of the
Federal Drug Testing Custody and Control Form? (49 CFR
§40.33 (b) (1))

O Od O 2.02.02.b “problem” collections (e.g., situations like “shy

Yes No N/A bladder” and attempts to tamper with a specimen)? (49

CFR §40.33(b) (2))

O d [l 2.02.02.c fatal flaws, correctable flaws, and how to correct
Yes No N/A problems in collections? (49 CFR $§40.33(b) (3))

O O O 2.02.02.d the collector’s responsibility for maintaining the

Yes No N/A integrity of the collection process, ensuring the
privacy of employees being tested, ensuring the security
of the specimen, and avoiding conduct or statements that

could be viewed as offensive or inappropriate? (49 CFR
§40.33(b) (4))
O o O 2.02.03 Has your specimen collectors demonstrated proficiency
Yes No N/A under part 40 by completing error-free mock collections;

2 uneventful, 1 insufficient quantity, 1 temperature out
of range, and 1 employee refusal to sign the Federal
Drug Testing Custody and Control Form and initial
specimen bottle seals? (49 CFR §40.33(c))

O O | 2.02.04 Are your specimen collector’s mock tests monitored

Yes No N/A by a qualified collector who demonstrated knowledge,
skills, and abilities and who evaluated and attested in
writing that the collections were “error-free”?
(qualified collector = regularly conducts Department of
Transportation collections for at least 1 year;
conducted collector's training for at least 1 year or
successfully completed “train the trainer” course.) (49
CFR §40.33 (c) (2))
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Appendix A. FAA Drug Abatement Program 9120.1A

Checklist of Inspection Elements Appendix A

2.0 Specimen Collection

Does your specimen collector meet the following schedule
for qualification training and initial proficiency
demonstration:

became a collector before August 1, 2001, must meet by

January 31, 2003, if not already met. (49 CFR
§40.33(d))

became a collector after August 1, 2001, must meet
before performing as collector. (49 CFR §40.33(d))

Has your specimen collector completed refresher
training every 5 years? (49 CFR §40.33(e))

Does your specimen collector undergo error correction

training within 30 days of being notified of a cancelled
test? (49 CFR §40.33(f))

Is your specimen collector’s error correction training

provided by and proficiency documented in writing by a
person who meets the requirements of an instructor? (49
CFR §40.33(f) (1))

Does your specimen collector’s error correction training

cover the subject matter in which the error that caused
the test to be cancelled occurred? (49 CFR
§40.33(£f) (2))

Does your specimen collector demonstrate proficiency by

completing three consecutive error-free mock tests (1
uneventful scenario and 2 scenarios related to the
area(s) in which the collector’s error(s) occurred)?
(49 CFR §40. 33(f) (3))

Does the person providing the error correction training

evaluate the collector’s performance and attest that the
mock tests were error-free? (49 CFR $40.33(f) (3))

Does your specimen collector maintain documentation

that he/she currently meets all of the training
requirements? (49 CFR §40.33(9))

Does your specimen collector provide training
documentation to Department of Transportation agency
representatives, employers, and Consortium/Third-Party
Administrators who are using or negotiating to use their
services? (49 CFR §40.33(9))
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2.03 Designated Employer Representative

O O O 2.03.01 Do you provide the name and telephone number of your

Yes No N/A designated employer representative (and
Consortium/Third-Party Administrator, where applicable)
to contact if problems or issues arise? (49 CFR $§40.35)

2.04 Location for Urine Collections

O 0O O 2.04.01 Does your collection site have all the necessary

Yes No N/A personnel, materials, equipment, facilities, and
supervision to provide for collection, temporary
storage, and shipping of specimens to the laboratory,

and have suitable clean surface for writing? (49 CFR
§40.41(c))

O O O 2.04.02 Does your collection site include a facility for

Yes No N/A urination? (49 CFR §40.41(d))

O o O 2.04.03 Does your specimen collector refrain from allowing

Yes No N/A anyone but the employee in the single toilet room during

the collection, except for the observer of a directly
observed collection? (49 CFR $§40.41 (e) (1))

O d O 2.04.04 Does your collection site have a source of water

Yes No N/A for washing hands? (49 CFR §40.41 (e) (2))

O o O 2.04.05 If a multi-stall restroom is used, does it provide
Yes No N/A substantial visual privacy and meet all of the other

applicable requirements? (49 CFR §40.41(f) (1))

O O Il 2.04.06 If a multi-stall restroom is used without a monitor, are

Yes No N/A all sources of water and other substances secure and 1is
a bluing agent placed in all of the toilets or are the
toilets secure to prevent access? (49 CFR

§40.41(£) (2) (1))

O d [l 2.04.07 If a multi-stall restroom is used and all sources of

Yes No N/A water and other substances cannot be secured, are all
collections in the facility conducted as monitored
collections? (49 CFR §40.41(f) (2) (ii))

O O | 2.04.08 Does your specimen collector ensure that only the

Yes No N/A employee is present in the multi-stall restroom during
the collection, except for the monitor or observer when
applicable? (49 CFR §40.41(f) (3))
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2.05 Urine Collection Security and Integrity

O Od O 2.05.01 Does your specimen collector take steps to prevent

Yes No N/A unauthorized access to the collection site that could
compromise the integrity of collections? (49 CFR
§40.43 (a))

2.05.02 Before each collection, does your specimen collector:

O d ] 2.05.02.a secure any water sources or otherwise make them

Yes No N/A unavailable to employees (e.g., turn off water inlet,
tape handles to prevent opening faucets)? (49 CFR
§40.43 (b) (1))

O d [l 2.05.02.b ensure that the water in the toilet is blue? (49 CFR
Yes No N/A §40.43 (b) (2))

O o O 2.05.02.c ensure that no soap, disinfectants, cleaning agents, or
Yes No N/A other possible adulterants are present? (49 CFR
§40.43(b) (3))

O o O 2.05.02.d inspect the site to ensure that no foreign or

Yes No N/A unauthorized substances are present? (49 CFR
§40.43(b) (4))

O d O 2.05.02.e tape or otherwise secure shut any movable toilet tank,
Yes No N/A or put bluing in the tank? (49 CFR $§40.43(b) (5))

O d ] 2.05.02.f ensure that undetected access (e.g., through a door not

Yes No N/A in your view) 1s not possible? (49 CFR §40.43(b) (6))

O O | 2.05.02.g secure areas and items (e.g., ledges, trash receptacles,

Yes No N/A paper towel holders, under-sink areas) that appear
suitable for concealing contaminants? (49 CFR
§40.43 (b) (7))

O o O 2.05.02.h recheck the collection site following each collection to

Yes No N/A ensure the site’s continued integrity? (49 CFR
§40.43(b) (8))

O o O 2.05.02.1 ensure access to collection materials and specimens is

Yes No N/A effectively restricted? (49 CFR §40.43(c) (1))

O o O 2.05.02.3 secure the facility against access during the procedure

Yes No N/A to ensure employee privacy and prevent distraction of
the collector? (49 CFR $40.43(c) (2))

O O O 2.05.02.k post limited-access signs? (49 CFR §40.43(c) (2))
Yes No N/A
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2.05.03 Does your specimen collector take the following
additional steps to ensure security during the
collection process:

O Od O 2.05.03.a limit the collection process to only one employee at a
Yes No N/A time? (49 CFR §40.43(d) (1))

O O O 2.05.03.b keep the collection container in view of the collector

Yes No N/A and the employee between the time the employee has
urinated and the specimen is sealed? (49 CFR
§40.43(d) (2))

O Od O 2.05.03.c ensure that only the collector and the employee handle

Yes No N/A the specimen before it is poured into the bottles and
sealed with tamper-evident seals? (49 CFR §40.43(d) (3))

0 O ] 2.05.03.d remain within the collection site between the time the

Yes No N/A employee gives the collector the specimen and when the
specimen is sealed? (49 CFR $§40.43(d) (4))

O O | 2.05.03.e maintain personal control over each specimen and the

Yes No N/A Federal Drug Testing Custody and Control Form throughout
the collection process? (49 CFR $§40.43(d) (5))

O O | 2.05.04 Does your specimen collector conduct only one

Yes No N/A specimen collection at a time? (49 CFR §40.43(e))

O Od O 2.05.05 Does the operator of your collection site prohibit any

Yes No N/A person (other than a collection monitor or observer for
direct observation) from entering the urination facility
where employees provide specimens? (49 CFR
§40.43(e) (2))

O o O 2.05.06 Are the persons authorized access to the collection site

Yes No N/A kept under the supervision of a collector at all times?

(49 CFR §40.43(e) (3))

2.05.07 Collector or collection site operator MAY remove from
the collection site any person who obstructs, interferes
with, or causes delay in collection process.

O O | 2.05.08 Does the operator of your collection site minimize the
Yes No N/A number of persons handling specimens? (49 CFR
§40.43(f))
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2.06 Forms Used for Department of Transportation Urine Collections

O Od O 2.06.01 Do you use the Federal Drug Testing Custody and Control
Yes No N/A Form to document urine collections required by the
Department of Transportation drug testing program? (49

CFR §40.45(a))

O O | 2.06.02 Do you refrain from using non-Federal Drug Testing

Yes No N/A Custody and Control Forms to document urine collection
required by Department of Transportation drug testing
program? (49 CFR §40.45 (b))

O o O 2.06.03 Do you and your specimen collector refrain from

Yes No N/A modifying or revising the Federal Drug Testing Custody
and Control Form? (49 CFR §40.45(c))

O d ] 2.06.04 Does your Federal Drug Testing Custody and Control Form

Yes No N/A include your and your Medical Review Officer’s (MRO’s)
name, address, telephone number, and fax number? The
MRO’s information must include specific physician's name
and address (not a generic clinic, health care
organization, or company name.) (49 CFR $§40.45(c) (2))

2.06.05 The following are acceptable modifications:

2.06.05.a The Federal Drug Testing Custody and Control Form MAY
include, in area outside border of form, other
information needed for billing or other purposes
necessary to collection process.

2.06.05.b The Federal Drug Testing Custody and Control Form MAY
include Consortium/Third-Party Administrator’s name,
address, fax number, and telephone number. (employer’s
name, telephone and fax numbers must also be included)

2.06.05.c Employer MAY add the name of the Department of
Transportation agency under whose authority test
occurred as part of employer information.

2.06.05.d Collector MAY use the Federal Drug Testing Custody and
Control Form with the name, address, telephone number,
and fax number preprinted but MAY NOT sign form before
collection event.

2.06.05.e The Federal Drug Testing Custody and Control Form must
not transmit personal identifying information about an
employee to a laboratory (other than a social security
number or other employee identification number.)

2.06.05.f Employer MAY use the equivalent foreign-language Federal
Drug Testing Custody and Control Form approved by the
Office of Drug and Alcohol Policy and Compliance. It
MAY be used only when employee and collector understand
and can use form in that language.
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2.07 Federal Drug Testing Custody and Control Forms vs. non-Federal Forms

O O ] 2.07.01 Do you refrain from using the Federal Drug Testing
Yes No N/A Custody and Control Form for non-Department of
Transportation urine collections? (49 CFR §40.47 (a))
O O ] 2.07.02 Do you refrain from using the non-Federal Drug Testing
Yes No N/A Custody and Control Form for Department of
Transportation urine collections? (49 CFR §40.47 (a))
2.07.03 If the non-Federal form is used for Department of

Transportation collection, and the collection and
testing processes were conducted in accordance with the
regulations, the use of the form must not present a
reason for the laboratory to reject the specimen for
testing or for the Medical Review Officer to cancel the
result, provided that the following corrective action

occurred:
O o O 2.07.03.a Does your specimen collector provide a signed statement
Yes No N/A that the incorrect form contains all of the information

needed for a valid Department of Transportation drug
test, and that the incorrect form was used inadvertently
or as the only means of conducting the test? (49 CFR
§40.47 (b) (2) and $§40.205(b) (2))

O o O 2.07.03.b Does your specimen collector list the steps taken

Yes No N/A to prevent the future use of the non-Federal forms for
Department of Transportation tests? (49 CFR
§40.205 (b) (2))

O o O 2.07.03.c Does your specimen collector provide a signed

Yes No N/A statement to correct the problem on the same business
day as he or she was notified of the problem? (49 CFR
§40.205(b) (2))

O d [l 2.07.03.d Is written documentation of the correction maintained

Yes No N/A with the Federal Drug Testing Custody and Control Form?
(49 CFR §40.205(b) (3))

O Od O 2.07.03.e Is the Federal Drug Testing Custody and Control Form

Yes No N/A marked to make it obvious on its face that the flaw was
corrected? (49 CFR $40.205(b) (4))
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2.08 Materials Used to Collect Urine Specimens

O Od O 2.08.01 Does your specimen collector use a collection kit
Yes No N/A meeting the requirements of Appendix A of part 40? (49
CFR §40.49)

2.09 Materials Used to Send Urine Specimens to the Laboratory

O o O 2.09.01 Does your specimen collector use a shipping container

Yes No N/A that protects the specimen bottles from damage while
being transported from the collection site to the
laboratory? (49 CFR §40.51(a))

2.09.02 Collector is NOT REQUIRED to use shipping container if

laboratory courier hand-delivers specimens from
collection site to laboratory.
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2.10 Preliminary Steps in the Collection Process

O Od O 2.10.01 When the employee does not appear at the collection site

Yes No N/A at the scheduled time, does your specimen collector
contact the designated employer representative (DER) to
determine when the employee was authorized to arrive?
(49 CFR $§40.61(a))

O O | 2.10.02 If the employee’s arrival is delayed beyond the

Yes No N/A authorized time, does your specimen collector notify the
designated employer representative (DER) that the
employee did not report for testing? (49 CFR §40.61(a))

O o ] 2.10.03 When the Consortium/Third-Party Administrator (C/TPA)

Yes No N/A notifies a single owner/operator or other individual
employee to report for testing and the individual does
not appear, does the C/TPA notify the individual that
he/she refused to submit to the required testing? (49
CFR §40.61(a))

O O | 2.10.04 Does your specimen collector ensure that when the

Yes No N/A employee enters the collection site, the collector
begins the testing process without undue delay? (Do not
wait until the employee says he/she is ready to urinate
or for a delayed representative.) (49 CFR §40.61 (b))

O d O 2.10.05 When an employee is selected for Department of

Yes No N/A Transportation alcohol and drug testing, does your

collector ensure, to the greatest extent practicable,
that the alcohol test is completed before the urine
collection process begins? (49 CFR §40.61(b) (1))

O Od O 2.10.06 Does your specimen collector ensure that medical

Yes No N/A treatment is not delayed to collect a specimen? (49 CFR
§40.61 (b) (2))

O O | 2.10.07 Does your specimen collector refrain from collecting

Yes No N/A urine by catheterization or any other means from an

unconscious employee? (49 CFR §40.61(b) (3))

O O | 2.10.08 Does your specimen collector refrain from obtaining

Yes No N/A urine from a conscious employee by catheterization
unless the employee normally voids through self-
catheterization? (49 CFR $40.61 (b) (3))

O O | 2.10.09 Does your specimen collector inform the employee

Yes No N/A who normally voids through self-catheterization that
he/she is required to provide a specimen in that manner,
and if he/she declines to do so it is a refusal to test?
(49 CFR $§40.61(b) (4))
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O O | 2.10.10 Does your specimen collector contact the designated

Yes No N/A employer representative (DER) to verify the identity of
the employee being tested if the employee cannot provide
positive identification? (49 CFR $40.61) (c))

O d ] 2.10.11 Does your specimen collector require the employee

Yes No N/A to provide positive ID (issued by employer, or Federal,
State or local government)? (49 CFR §40.61) (c))

O o O 2.10.12 Does your specimen collector provide his/her

Yes No N/A identification (collector’s name and employer’s name) to
the employee upon request? (49 CFR $§40.61(d))

O o O 2.10.13 Does your specimen collector explain the basic

Yes No N/A collection procedures to the employee, including showing
the employee the instructions on the back of the Federal
Drug Testing Custody and Control Form? (49 CFR

§40.61 (e))
O Od O 2.10.14 Does your specimen collector direct the employee to
Yes No N/A remove outer clothing? (49 CFR §40.61(f))
O d O 2.10.15 Does your specimen collector direct the employee to
Yes No N/A leave outer garments, briefcase, purse, or other

personal belongings, with the collector or in a mutually
agreeable location? (49 CFR §40.61(f))

O Od O 2.10.16 Does your specimen collector advise the employee

Yes No N/A that failure to comply with the instructions to remove
and leave outer garments and belongings constitutes a
refusal to test? (49 CFR $40.61(f))

O O | 2.10.17 If the employee asks, does your specimen collector

Yes No N/A provide a receipt for belongings left with the
collector? (49 CFR §40.61(f) (1))

O O | 2.10.18 Does your specimen collector allow the employee to

Yes No N/A keep his/her wallet? (49 CFR $40.61(f) (2))

O O | 2.10.19 Does your specimen collector refrain from asking the
Yes No N/A employee to remove other clothing, all clothing, or to

change into a hospital or examination gown (unless the
urine collection is being accomplished simultaneously
with a Department of Transportation agency-authorized
medical examination)? (49 CFR $40.61(f) (3))

O d O 2.10.20 Does your specimen collector direct the employee to

Yes No N/A empty pockets and display the items in pockets to ensure
that no items are present which could be used to
adulterate the specimen? (49 CFR S§40.61(f) (4))
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OO0 0O 2.10.21
Yes No N/A

O O O 2.10.22
Yes No N/A

O O O 2.10.23
Yes No N/A

Appendix A. FAA Drug Abatement Program 9120.1A

Checklist of Inspection Elements Appendix A

2.0 Specimen Collection

If your specimen collector determined that materials
found in the employee’s pocket appeared to be brought to
the collection site with intent to alter the specimen,
does your collector conduct a directly observed
collection? (49 CFR §40.61(f) (5) (1))

If your specimen collector determines that materials
found in the employee’s pocket appeared to be
inadvertently brought to the collection site, does your
collector secure and maintain these materials until the
normal collection was completed? (49 CFR
§40.61(f) (5) (11))

Does your specimen collector instruct the employee

not to list current medications on the Federal Drug
Testing Custody and Control Form (CCF)? (Employee may
list current medications on the back of the employee’s
copy of the CCF.) (49 CFR §40.61(9))
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2.11 Steps - Collection Process Before Employee Provides Specimen

2.11.01 Does your specimen collector take the following steps,
in the presence of the employee, before the employee
provides a specimen:

O d O 2.11.01.a complete Step 1 of the Federal Drug Testing Custody and
Yes No N/A Control Form? (49 CFR § 40.63(a))

O d ] 2.11.01.b instruct the employee to wash and dry hands? (49 CFR
Yes No N/A §40.63 (b))

O o O 2.11.01.c instruct the employee not to wash hands again until

Yes No N/A after delivering the specimen to the collector? (49 CFR
§40.63 (b))

O d ] 2.11.01.d restrict the employee’s access to water or other

Yes No N/A materials that could be used to adulterate or dilute the
specimen? (49 CFR §$40.63 (b))

O o O 2.11.01.e select, or allow the employee to select, an individually

Yes No N/A wrapped or sealed collection container from the
collection kit material? (49 CFR $40.63(c))

O o O 2.11.01.f unwrap or break the seal of the collection container, or

Yes No N/A have the employee do so, without unwrapping or breaking
the seal on any specimen bottle? (49 CFR §40.63(c))

O d ] 2.11.01.g not allow the employee to take anything from the

Yes No N/A collection kit into the room used for urination except
the collection container? (49 CFR §40.63(c))

O o O 2.11.01.h direct the employee to go into the room used for
Yes No N/A urination, provide a specimen of at least 45 mL, not

flush toilet, and return with the specimen as soon as
the employee has completed the void? (49 CFR §40.63(d))

O O O 2.11.02 Except in the case of an observed or a monitored

Yes No N/A collection, does your specimen collector ensure that no
one else is permitted into the room used for urination
with the employee? (49 CFR §40.63(d) (1))

2.11.03 Collector MAY set a reasonable time limit for voiding.
O d ] 2.11.04 Does your specimen collector pay careful attention
Yes No N/A during the collection process and note that any conduct

that indicates an attempt to tamper with the specimen?
(49 CFR §40.63(e))
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O O O 2.11.05 If any conduct is observed that indicates an attempt to

Yes No N/A tamper with a specimen, does your specimen collector
require that a directly observed collection take place
immediately? (49 CFR §40.63(e))

O O Il 2.11.05.a If any conduct is observed that indicates an attempt to

Yes No N/A tamper with a specimen, does your specimen collector
note the conduct and that the collection was observed in
the “Remarks” line of the Federal Drug Testing Custody
and Control Form? (49 CFR §40.63(e))

O Od O 2.11.06 Does your specimen collector inform the designated

Yes No N/A employer representative (DER) and the collection site
supervisor, as soon as possible, that the collection
took place under direct observation and the reason for
doing so? (49 CFR §40.63(e))
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2.12 Checks the Employee’s Specimen

O Od O 2.12.01 Does your specimen collector ensure that each

Yes No N/A specimen contains at least 45 mL of urine? (49 CFR
§40.65(a))

O Od O 2.12.02 If the specimen does not contain at least 45 mL, does

Yes No N/A your specimen collector follow “shy bladder” procedures?

(49 CFR §40.65(a) (1))

O Od O 2.12.03 When “shy bladder” procedures are followed, does your

Yes No N/A specimen collector discard the original specimen, unless
another problem also exists (i.e. out of temperature
range) ? (49 CFR §40.65(a) (2))

O O | 2.12.04 Does your specimen collector ensure that specimens are

Yes No N/A not combined from separate voids to create a specimen?
(49 CFR §40.65(a) (3))

O O | 2.12.05 Does your specimen collector discard any excess

Yes No N/A urine? (49 CFR $40.65(a) (4))

O Od O 2.12.06 Does your specimen collector check the temperature
Yes No N/A of the specimen no later than four minutes after the

employee has provided the specimen to determine if it is
in the acceptable range of 32-38°C/90-100°F? (49 CFR

§40.65 (b))
O d O 2.12.07 Does your specimen collector determine the temperature
Yes No N/A of the specimen by reading the temperature strip
attached to the collection container? (49 CFR
§40.65(b) (2))
O Od O 2.12.08 If the specimen temperature is within the acceptable
Yes No N/A range, does your specimen collector mark the “Yes” box

on the Federal Drug Testing Custody and Control Form?
(49 CFR §40.65(b) (3))

2.12.09 If the specimen temperature range is outside of the
acceptable range, does your specimen collector:

O Od O 2.12.09.a mark the “No” box and enter the finding about the
Yes No N/A temperature in the “Remarks” line on the Federal Drug

Testing Custody and Control Form? (49 CFR $§40.65(b) (4))

O Od O 2.12.09.b immediately conduct a new collection using direct
Yes No N/A observation procedures? (49 CFR $§40.65(b) (5))
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O O | 2.12.09.c process both the original specimen and the specimen
Yes No N/A collected under direct observation (send both to lab -
cross reference each specimen on the Federal Drug
Testing Custody and Control Form)? (49 CFR
§40.65(b) (6))

O d O 2.12.09.d inform the designated employer representative (DER) and

Yes No N/A the collection site supervisor, as soon as possible,
that the collection took place under direct observation
and the reason for doing so? (49 CFR §40.65(b) (6))

O Od O 2.12.09.e notify the designated employer representative (DER) when

Yes No N/A the employee refuses to provide another specimen or
refuses to provide another specimen under direct
observation? (49 CFR §40.65(b) (7))

O O | 2.12.09.f after notifying the designated employer representative

Yes No N/A (DER), discard any specimen provided that was out of
temperature range when the employee refused to provide
another specimen? (49 CFR $40.65(b) (7))

O O L] 2.12.10 Does your specimen collector inspect the specimen
Yes No N/A for unusual color, presence of foreign objects or
material, or other signs of tampering? (49 CFR
§40.65(c))
2.12.11 When there are apparent signs that employee tampered

with the specimen, does your specimen collector:

O O | 2.12.11.a immediately conduct a new collection using direct
Yes No N/A observation procedures? (49 CFR §40.65(c) (1))

O Od O 2.12.11.b process both the original specimen and the specimen

Yes No N/A collected under direct observation? (49 CFR §
40.67 (a) (2))

O Od O 2.12.11.c inform the designated employer representative (DER) and

Yes No N/A the collection site supervisor, as soon as possible,
that a collection took place under direct observation
due to the apparent signs of tampering? (49 CFR
§40.65(c) (2))

O o O 2.12.11.d discard any specimen that the employee provided

Yes No N/A previously during the collection procedure when the
employee refuses to provide a specimen under direct
observation? (49 CFR §40.65(c) (3))

O d O 2.12.11.e inform the designated employer representative (DER), as

Yes No N/A soon as practicable, that the employee refused to
provide a specimen under direct observation? (49 CFR
§40.65(c) (3))
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2.13 Directly Observed Collection Conducted (When and How)

2.13.01 Do you direct an immediate collection under direct
observation with no advance notice to an employee when
the Medical Review Officer reported the:

O O O 2.13.01.a specimen as invalid and there was not an adequate
Yes No N/A medical explanation for the result? (49 CFR §
40.67 (a) (1))

O d [l 2.13.01.b original positive, adulterated, or substituted test

Yes No N/A result had to be cancelled because the split specimen
could not be tested? (49 CFR § 40.67(a) (2))

O o O 2.13.01.c specimen as negative and dilute because the laboratory

Yes No N/A reported the specimen as substituted with a creatinine
concentration greater than or equal to 2 mg/dL and less
than or equal to 5 mg/dL? (49 CFR § 40.67(a) (3))

2.13.02 The employer MAY direct collection under direct
observation if drug test is return-to-duty or follow-up.

2.13.03 Does your specimen collector immediately conduct a
collection under direct observation when:

O O | 2.13.03.a directed to do so by the designated employer

Yes No N/A representative (DER)? (invalid or cancelled test or
return-to-duty or follow-up testing) (49 CFR
§40.67 (c) (1))

O o O 2.13.03.b observed materials were brought to the collection site

Yes No N/A or the employee’s conduct clearly indicated an attempt
to tamper with the specimen? (49 CFR $40.67 (c) (2))

O o O 2.13.03.c the temperature on the original specimen was out of
Yes No N/A range? (49 CFR $§40.67(c) (3))

O O | 2.13.03.d the original specimen appeared to have been tampered

Yes No N/A with? (49 CFR §40.67(c) (3))
O O | 2.13.04 Does your specimen collector explain to the
Yes No N/A employee the reason (if known) for a directly observed

collection? (49 CFR $40.67(d) (2))

O O | 2.13.05 Does your specimen collector complete a new Federal

Yes No N/A Drug Testing Custody and Control Form for the directly
observed collection? (49 CFR S40.67(e))
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O O | 2.13.06 Does your specimen collector mark the “reason for

Yes No N/A test” block the same on the directly observed collection
as for the first collection? (49 CFR $40.67 (e) (1))

O O | 2.13.07 Does your specimen collector check the “Observed”

Yes No N/A box and enter the reason in the “Remarks” line on the
new Federal Drug Testing Custody and Control Form for
the directly observed collection? (49 CFR $§40.67(e) (2))

O d ] 2.13.08 In a case where two sets of specimens are being sent to

Yes No N/A the laboratory because of suspected tampering with the
specimen at the collection site, does your specimen
collector enter on the “Remarks” line of the Federal
Drug Testing Custody and Control Form for each specimen
a notation to this effect (e.g., collection 1 of 2, or 2
of 2) and the specimen ID number of the other specimen?
(49 CFR §40.67(f))

O d ] 2.13.09 Does your specimen collector ensure that the

Yes No N/A observer is the same gender as the employee and an
opposite gender person is never allowed to act as the
observer (who does not need to be a qualified
collector)? (49 CFR §40.67(9))

O Od O 2.13.10 If someone else observes the collection, does your

Yes No N/A specimen collector verbally instruct that person to
follow regulatory procedures? (49 CFR $40.67 (h))

O d [l 2.13.11 Does your specimen collector, if he/she is the
Yes No N/A observer, follow regulatory procedures? (49 CFR
§40.67 (h))
O Od O 2.13.12 Does the observer watch the employee urinate into the
Yes No N/A collection container, specifically, watch urine go from
the employee's body into the collection container? (49

CFR §40.67 (1))

O O | 2.13.13 Does your specimen collector take the collection

Yes No N/A container from the employee? The observer must observe
the specimen as the employee takes it to collector.
(Observer must not handle the specimen.) (49 CFR
§40.67(3))

O d O 2.13.14 When someone else has acted as an observer, does your

Yes No N/A specimen collector include the observer’s name in the

“Remarks” line of the Federal Drug Testing Custody and
Control Form? (49 CFR §40.67 (k))
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O O | 2.13.15 Does your specimen collector inform you (the employer)

Yes No N/A that it must direct an employee to have an immediate
recollection under direct observation when the collector
learns that a directly observed collection should have
been collected but was not? (49 CFR §40.67 (m))
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2.14 How is a Monitored Collection Conducted?

O O ] 2.14.01 Does your specimen collector secure the monitored

Yes No N/A collection room so that no one except the employee and
the monitor could enter until after the collection had
been completed? (49 CFR §40.69(a))

O O | 2.14.02 Does your specimen collector ensure the monitor is

Yes No N/A the same gender as the employee unless the monitor is a
medical professional (does not have to be qualified
collector)? (49 CFR §40.69 (b))

O o O 2.14.03 Does your specimen collector verbally instruct the

Yes No N/A monitor to follow the monitored collection procedures?
(49 CFR §40.69(c))

O o O 2.14.04 Does your specimen collector, if he/she monitors

Yes No N/A the collection, follow the monitored collection
procedures? (49 CFR §40.69 (b))

O o O 2.14.05 Does the monitor refrain from watching the employee

Yes No N/A urinate into the collection container? (any sounds or
other observations indicating an attempt to tamper with
a specimen requires an additional collection under

direct observation) (49 CFR §40.69(d))
O Od O 2.14.06 Does the monitor ensure that the employee takes the
Yes No N/A collection container to the collector as soon as the

employee has exited the enclosure? (49 CFR §40.69(e))

O Od O 2.14.07 When someone else has acted as the monitor, does your

Yes No N/A specimen collector note that person’s name in the
“"Remarks” line of the Federal Drug Testing Custody and
Control Form? (49 CFR §40.69(f))
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2.15 Preparation of the Specimen

O Od O 2.15.01 Are split specimen collections conducted for all
Yes No N/A Department of Transportation drug tests? (49 CFR
§40.71 (a))
2.15.02 After the employee presents his/her specimen to the

collector, does your specimen collector perform the
following steps in order and in the presence of the
employee:

O Od O 2.15.02.a check the box on the Federal Drug Testing Custody and

Yes No N/A Control Form indicating a split specimen collection?
(49 CFR §40.71(b) (1))

O 0O O 2.15.02.b pour at least 30 mL of urine from the collection

Yes No N/A container into one of the specimen bottle, to be used
for the primary specimen? (49 CFR $40.71 (b) (2))

O 0O O 2.15.02.c pour at least 15 mL of urine from the collection

Yes No N/A container into the second specimen bottle, to be used
for the split specimen? (49 CFR $40.71 (b) (3))

O Od O 2.15.02.d place and secure the lids/caps on the bottles? (49 CFR
Yes No N/A §40.71 (b) (4))

O Od O 2.15.02.e seal the bottles by placing tamper-evident bottle seals

Yes No N/A over the bottle caps/lids and down the sides of the
bottles? (49 CFR §40.71(b) (5))

O Od O 2.15.02.f write the date on the tamper-evident bottle seals? (49
Yes No N/A CFR §40.71(b) (6))

O o O 2.15.02.9g ensure that the employee initials the bottle seals,

Yes No N/A certifying that the bottles contain the specimens that
the employee provided? (49 CFR §40.71(b) (7))

O o O 2.15.02.h note in the “Remarks” section and complete the

Yes No N/A collection process if an employee fails or refuses to
initial the bottle seals? (49 CFR §40.71(b) (7))

O o O 2.15.02.1 discard any urine left in the collection container after

Yes No N/A both specimen bottles have been filled and sealed? (no
further testing of the excess urine except if collection
was conducted in conjunction with a physical examination
required by Department of Transportation agency
regulations) (49 CFR §40.71 (b) (8))
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2.0 Specimen Collection

2.16 Completing the Collection Process

2.16.01 Does your specimen collector do the following in the
employee’s presence to complete the collection process:

O o O 2.16.01.a direct the employee to read and sign the certification

Yes No N/A statement and provide his/her date of birth, printed
name, and day and evening contact telephone numbers on
the Federal Drug Testing Custody and Control Form? (49
CFR § 40.73(a) (1))

O Od O 2.16.01.b note in the “Remarks” section if the employee refuses to

Yes No N/A sign the Federal Drug Testing Custody and Control Form
or refuses to provide date of birth, printed name, or
telephone numbers, and complete the collection? (49 CFR
§ 40.73(a) (1))

O o O 2.16.01.c print the employee’s name in the appropriate place when

Yes No N/A the employee refuses to fill out any information on the
Federal Drug Testing Custody and Control Form? (49 CFR
§ 40.73(a) (1))

O d O 2.16.01.d complete the collector and chain of custody sections on

Yes No N/A the Federal Drug Testing Custody and Control Form by
printing his/her name, recording the time and date of
the collection, signing the statement, and entering the
name of the delivery service transferring the specimen
to the laboratory? (49 CFR $40.73(a) (2))

O O | 2.16.01.e ensure that all copies of the Federal Drug Testing

Yes No N/A Custody and Control Form are legible and complete? (49
CFR §40.73(a) (3))

O O | 2.16.01.1f remove Copy 5 of the Federal Drug Testing Custody and

Yes No N/A Control Form and give it to employee? (49 CFR
§40.73 (a) (4))

O O | 2.16.01.g place the specimen bottles and Copy 1 of the Federal

Yes No N/A Drug Testing Custody and Control Form in the appropriate
pouches of the plastic bag? (49 CFR $40.73(a) (5))

O d ] 2.16.01.h secure both pouches of the plastic bag? (49 CFR
Yes No N/A §40.73 (a) (6))

O O | 2.16.02 advise the employee that he/she may leave the collection
Yes No N/A site after the Federal Drug Testing Custody and Control
Form has been completed and the specimens secured? (49

CFR §40.73(a) (7))
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Appendix A. FAA Drug Abatement Program 9120.1A

Checklist of Inspection Elements Appendix A

2.0 Specimen Collection

In preparing the sealed plastic bag containing the
specimens and the Federal Drug Testing Custody and
Control Form for shipment to the laboratory, does your
specimen collector:

place the sealed plastic bag in a shipping container

designed to minimize the possibility of damage during
shipment? (49 CFR $40.73(a) (8) (1))

appropriately seal the shipping container? (49 CFR
§40.73 (a) (8) (ii))

prepare the sealed plastic bag for shipment as directed

by the courier service, if the laboratory courier hand-
delivers the specimens from the collection site to the
laboratory? (49 CFR §40.73(a) (8) (iii))

Does your specimen collector send (fax or otherwise

transmit) Copy 2 of Federal Drug Testing Custody and
Control Form to the Medical Review Office and Copy 4 to
the designated employer representative (DER) within 24
hours or during the next business day? (49 CFR
§40.73(a) (9))

Does your specimen collector keep Copy 3 of the

Federal Drug Testing Custody and Control Form for at
least 30 days, unless otherwise specified by applicable
Department of Transportation agency regulations? (49
CFR §40.73(a) (9))

Does your specimen collector or the collection site

ship the specimen to the laboratory as quickly as
possible, but at a minimum of 24 hours or during the
next business day? (49 CFR §40.73 (b))
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2.0 Specimen Collection

2.17 Unable to Provide Sufficient Amount of Urine

2.17.01 When an employee does not provide a sufficient amount of
urine, does your specimen collector:

O o O 2.17.01.a discard the insufficient specimen, except where the
Yes No N/A insufficient specimen was out of temperature range or

showed evidence of adulteration or tampering? (49 CFR
§40.193 (b) (1))

O d O 2.17.01.b urge the employee to drink up to 40 ounces of fluid,
Yes No N/A distributed reasonably over three hours, or until the

employee has provided a sufficient specimen, whichever
occurs first? (49 CFR $40.193(b) (2))

O d [l 2.17.01.c document in the “Remarks” section and inform the

Yes No N/A employee of the time that the three hour period begins
and ends? (49 CFR §40.193(b) (2))

O Od O 2.17.01.d if the employee refuses to provide a new specimen

Yes No N/A or leaves the collection site before the collection
process is complete, discontinue the collection, note in
the “Remarks” section and immediately notify the
designated employer representative (DER)? (49 CFR
§40.193 (b) (3))

O O Il 2.17.01.e if the employee has not provided a sufficient specimen

Yes No N/A within three hours of the first unsuccessful attempt,
discontinue collection, note in the “Remarks” section
and immediately notify the designated employer
representative (DER)? (49 CFR §40.193(b) (4))

O Od O 2.17.01.f send Copy 2 of Federal Drug Testing Custody and Control

Yes No N/A Form to the Medical Review Officer and Copy 4 to the
designated employer representative (DER), ensuring the
arrival within 24 hours or the next business day? (49

CFR §40.193 (b) (5))
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3.0 Alcohol Testing

3.01 Alcohol Testing Personnel

O O O 3.01.01
Yes No N/A

O O O 3.01.02

Yes No N/A

O O O 3.01.03
Yes No N/A

Do your screening test technicians and breath alcohol

technicians meet their respective training requirements
of part 407 (49 CFR §40.211(a))

Do you ensure that the immediate supervisor of the
employee tested does not act as the screening test
technician (STT) or the breath alcohol technician (BAT)
unless no other STT/BAT is available? (49 CFR

§40.211 (c))

Do you ensure that the supervisor who made the

determination that reasonable suspicion testing was
required for an employee did not perform that test on
that employee? (14 CFR Part 121, Appendix J, III, D, 2)
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3.0 Alcohol Testing

3.02 Breath Alcohol Technician / Screening Test Technician Training Requirements

O 0O O 3.02.01 Are your breath alcohol technicians and screening test

Yes No N/A technicians knowledgeable of the alcohol testing
procedures in part 40 and the current Department of
Transportation guidance? (49 CFR $§40.213(a))

O O [l 3.02.02 Do your breath alcohol technicians (BAT) and screening

Yes No N/A test technicians (STT) receive qualification training
that is in accordance with Department of Transportation
(DOT) Model BAT/STT Course or a course of instruction
equivalent to DOT Model Courses? (49 CFR §40.213(b) (1))

O o ] 3.02.03 Does your breath alcohol technician (BAT) and screening

Yes No N/A test technician (STT) qualification training include
training in the alcohol testing procedures in part 40
and on the alcohol testing device(s) that the BAT/STT
uses? (49 CFR §40.213(b) (2))

O Od O 3.02.04 Does your breath alcohol technician (BAT) and screening
Yes No N/A test technician (STT) training emphasize th